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Chwong 1: TONG QUAT VE PHAN MEM

1. Cach thirc lam viéc ciia phan mém

Hé théng phﬁn mém ké toan dugc thiét ké dua trén co s& “Nguoi st dung nhap dir licu — Phan
mém 1én béo c40” — viéc nay gitip ngudi sir dung c6 thé tiét kiém tdi da thoi gian xir Iy va dé
dang quan 1y s6 liéu bao cdo tai bat ky thoi diém nao.
So dd dir liéu cuia phan mém (bang téng quat):

Vén bang tién

Phido . phidu o
Bac co, béo ne

Ban hang va phal thy

Hoa con
Chumng tuor phili Thu

Mua hang vi phai tra

Charng T phal trd

Hang ton Aho
Phidu rh i

Phide xude
Chuyén kho

Nghidp vy Khac

Bang k8, hang phan bd
Phidu ké 1oan

Tl san cd SGinh

Cong cy dyng oy

B4 chi tht tai xhoan

- B cdd 1 Khoan

84 quy tdn mat
tidn gut ngdn -

NhSe oy chung
Chung tir ghi s
NXCT, SBang ké

8B40 ca0 Dan hang.
S5 chi tidt cong Ny
Cac Bbao cda
- T Al chinh

Bao €30 muza hang
SO o tvét cdng o

wh QS thand

The kho.
NhJo xudt tdn

Bi0 cao Thad

BEQ I 0O 2 O

The TSCO Bio ¢80 Quan or
Bang i ahda hao, -
Bang tinh mdoc phin

bd CCOC

Bao cdo chi phy

2. Cac phim tit trong chwong trinh

Trong chwong trinh khi cap nhét va xir 1y s6 lidu thuong sir dung mot s6 phim chirc nang. Mdi
phim chirc ning ding dé thuc hién mot 1énh nhét dinh. Trong chuong trinh di c¢b gang théng
nhat mdi phim chtrc nang chi sir dung cho mot muc dich duy nhat. Tuy nhién dé hiéu rd hon
cong dung ctia mdi phim trong ting truong hop cu thé can phai doc ré huéng dan st dung
trong tung truong hop ndy. Dudi day 1a cong dung cua céc phim chirc nang dugc st dung
trong chuong trinh.

Phim #it Chikc ning ciia cdc phim tit
F2 Loc, tim kiém chung tur theo diéu kién cu thé
F3 Thuc hién nut 1énh Stra
F4 Thuc hién nat 1énh Thém maoi
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Phim it Chirc néing ciia cdic phim tit

F7 Thuc hién Iénh in tir cac chung tir

F8 X6a danh diém trong danh muc, x6a dong chi tiét trong nhap liéu chung tir
CTRL+F8 Thyc hién 1€nh x6a chiig tir hoac xo6a toan bd ndi dung

F10 Thuc hién nat 1énh Nhan; luu lai chung tir dang nhap

F12 Xem lai danh sach cac phiéu thudc didu kién loc trude do
CTRL+A Chuyén sang muc nhap thué VAT trong ching tir nhép liéu; Chon tat ca

trong mot s6 man hinh c6 chirc nang danh dau.

CTRL+F Chuyén sang muyc nhap chi phi trong ching tir nhép liéu

CTRL+PgUp | Xem chung tir trudc chung tur hién tai

CTRL+PgDn | Xem ching tir sau chimg tur hién tai

ESC Thoat khoi cac chltc ndng dang st dung

3.  Ping nhip vao phin mém

Tén ngudi ding va mat khau mic dinh cua hé thong
phan mém 1a A (hoic ADMIN). Hé théng tu dong
Chuyen doi ky tu sang in hoa, nguoi su dung chi
can g tén va mat khau binh thuong.

Trong trudng hop khong thé dang nhap bang tén
ngudi dung va mat khau mic dinh, kiém tra lai viéc
thay doi tén nguoi s dung va mat khau trude d6
ctia ngudi quan ly va sir dung phan mém.

4, Tong quat giao dién chinh cua
phan mém va cac chirc niang chinh

CNS ® Professional Accounting

© 2014, CNSVIETNAM.,CORP

B) Tén ngudi ding | ADMIN
' Mat khiu et

Nhan | [L_Hiy

Phién ban chuyén nghiép da dang k§ ban quyén s6: 549/2010/QTG

Giao dién téng quat ciza phan mém dwoc chia thanh 4 phin ving nhw sau:
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CNS Accounting v-2014= Cong & ong CNS™= Nam ME®
Héthéng Danhmyc Tdnghgp Béocdo Tig gilp Menu hé thang
(@) Chonnam| 2013 . OTheat || E ¥ & :
b < Céng ty Cong nghé va Truyén thong CNS ——T0
L S ,L' Ha ndi: 04.3556.2003 - TP HCM: 08.6273.8646 :}
Nam 13m viéc Béo céo Téng hop Update Email: info@cnsvietnam.com

Chirc nang thao tac nhanh

CONG TY CP CONG NGHE VA TRUYEN THONG CNS
Tru s chinh

ﬁ 1. ¥én bang tién

4% 2. Mua hang - phdi trd

§} 3. Bén hang - phdi thu Dia chi: S5 18, Ngd 68 Quan Nhan, Trung Hoa, Cau Gidy, H3 NG
&/ 4 Phdi thu, ud khéc Dién thoai: 04.3556.2003 - 04.3556.2272
— Hotline: 0914.929.111 - 0962.250.250
€3 5. Hang t3n kho Chi nhénh TP H5 Chi Minh
‘ 6. Vat tu t3n kho Pia chi: S6 1, Budng 3 Thang 2, Quan 10, TP H6 Chi Minh
= s Dién thoai: 08.6273.8646 - 08.6264.5805
® 7. Taisan c6 dinh Hotline: 0909 467776
@ 8. Céng cu dung cu TAO DUNG PHONG CACH CHUYEN NGHIEP - www.cnsvietnam.com

& 9 Gi4 thanh
% 0. Téng hap
§ A Hé théng

#. M. Danh muc

[ K. S8 du ddu ky

Phan hé chitc niang

CNS Viét Nam |

HaNgi 04.3556.2003
04.3991.6776
04.3556.2272

Hotline 0914.929.111
0962.250.250

TPHCM  086273.8646

Hotline 0303.467.776

HE trg truge tuyén (Enshién)

Thong tin fro’ giup

Menu hé théng:

Héthéng Danhmuc Tdnghop Béocdo Tig gidp

@Chqnném‘ 2013 & Nocnnglt @ Thoat [ @ @ Y &

Bao gém cac menu chirc ning thao tac nhanh, sir dung phim ALT + céc ky tu dwoc gach chan
dé thao tac.

Chon nam lam viéc va thoat khoi phan mém bang cac ndt chie niang da dwoc ghi rd. Ngoai ra
con c6 thém céc thao tac mo nhanh Word, Excel, hom thu Yahoo va website.

Chire nang thao tac nhanh:

B

Téng hop Update

Nam lam vic Béo céo

Home: Danh séch céc chirc ndng thuong sur dung thudc tat ca cac phan hé ké toan, sir dung
phim CTRL+H d€ truy cap. Nguoi sir dung c6 the thém, bét cac chirc nang thuong sir dung
cho phu hop bang “Thiét Iap chirc nang thuong dung” trong phan hé Hé thong.

Niam lam viéc: Lya chon dit liéu lam viéc theo nam.

B4&o c&o: Hé thong béo cao ké toan va bao cao quan tri.

Tong hop: Tong hop sb lidu ké toan cho bao céo tai chinh.

Update: Cap nhat hé théng phan mém, mau biéu mai nhat tir may chu CNS Viét Nam.

Phan hé chire nang:
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Pay la h¢ théng chinh ctia phan mém duoc chia ra thanh cac % 1. Vén blng tién
module chirc ndng phu hop, nguoi st dung lva chon cac ®v 2. Mua hang - phai b3
Ch&c nang trong tirng‘ module dé thao t&c va nhap di liéu B 2 Bking. - bhi tic
vao phan mém cho phu hop. e e
x- A ~ , £ £ , \ ~ o s: 2 5. Hang tén kh
M3i phan hé duoc danh ddu theo sé thu tu va chit céi c6 f: = v‘:’:'i’ '::' k:
gach chan. Sir dung phim ALT + ky tu duoc gach chan dé e
mé& nhanh phan hé can sir dung (chd y: phan hé Téng hop 1a o s i
chir s6 0) & 8. Cong cu dung cu
EsS 9. Gia thanh
Trong trudng hop phan hé chirc ning mo di va khong thé “7 0. T8ng hop
thuc hién thao tac, can kiém tra lai hé thong phan quyén dix %% A Hé théng
liéu do nguoi quan ly hodac nguoi sir dung khac thiét lap +. M_Danh muc
trude do. [vm K. S& du d3u kp
Théng tin tre' giup:
., , , L aen e L 4. 2 ge an x CHNS Viét N
Bang danh séach cac sé dién thoai ¢ dinh, sb di dong hd trg | iR
£ h ha S NAT U X ~hi Mi HiNai  04.3556.2003
khach hang tai Ha Noi va TP Ho Chi Minh. g
\ C e ax £ . 5 04.3556.2272
Mo nhanh chirc nang ho tro truc tuyen Teamwewer’ bang thao Hotline  0914.929.111
tac click vao dong chir Teamviewer.cns va cung cap cho can 0962.250.250
bo CNS Viét Nam ID va Password dé duoc ho tro truc tiép TPHCM - 03.6273.8646
. Hotine ~ 0309.467.776
qua mang internet. = : .
_Tinr_lc: tuyen: Teamviewer.chs
H trer trge tuyin [En/hién)

An, hién bang hd tro khoi man hinh bang dong chit mo bén
dudi.

5. Chon nam lam viéc

Chirc nang

Trong CNS.Professional sé liéu ké toan dugc luu trir tach
biét cac nam. Do vay khi ban muon lam viéc véi so liéu ke
toan cua nam nao chung ta phai lya chon nam lam viéc phu
hop.

C6 thé chon nim lam viéc nhanh bang nut duoc tich hop
ngay trén menu hé thong va chirc nang thao tac nhanh.

6. Khai bao, thiét 1ap thong tin cong ty

Chirc nang

Khai bao cac thong tin don vi trén phan mém. Céc thong tin nay duoc st dung dé in béo céo,
chuyen dir liéu ra HTKK thug, cap nhat dix liéu...

Menu theec hign:*"Hé théng\Khai bao théng tin cong ty"
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THIET LAP THONG TIN CONG TY
e :‘/ww & G s 745 A3 Beadd
.é; Tén congty (¥ Céng ty C8 phan Céng nghé & Truyén théng CNS
'og) Ténag cty [néu cd) CNS..Corp
é Biachi 1) Téng 2, 56 nha 18 Ngd 62 Quan Nhan, T4 34 Trung Hoa, Cau Gidy, Ha Néi
M3 58 thué %) 0103542633
"~ Diénthoai- fax ¥ 04 3556 2003 - 04 3556 2272
Tai khodn NH
Email [*) info@cnsvietham.com
‘Website www.chsvietham.com
Chitc danh [3nh dao | Giém déc
Tén lanh dao L& B ai Nghia
Ténké todntudng | Léc Trung Thanh
Ténngudilap bidu | NouyénVianHa
Linhlyc hoatddng O Thuong mai, dich vu O Kay dung, xay 1dp (®) 5an xuét
St dung quyét dinh ) Quyét dinh 15 O Quyét dinh 48
S0t dung ngoai té (O Khéng hach toén ngoai t& (%) C6 hach toén ngoai té
© 2014, CNS.,CORP - 04 3556.2003 - 08.6273 8646 t Luu i l Thoét

Chii y: Cdc thong tin dwgc danh ddu (*) 1a cac thong tin bat bugc phdi nhgp. Can cha y
khai bao va lwa chen cac thong tin phl hep véi don vi dé phan mém hoat dgng mgt cach
hi¢u qua nhat.

Chwong 2: THIET LAP HE THONG BAN PAU

I.  To6 chirc hé thong

Dat van de

Déi vai viee xir 1y s6 liéu ké toan trén may thi viéc thiét 1ap hé thdng ban dau hét stc quan
trong, n6 anh hudng dén toan by qua trinh xur ly va khai thac sé liéu tiép theo.

Mot sai s6t nho (vi du chia tiéu khoan khong dung theo yéu cau quan ly) trong thiét 1ap hé
thong ban dau co6 thé dan dén mot khdi luong cong viée rat 16n can phai lam dé stra d6i sai sOt
nay. Tinh trang twong tu nhu vy cling s& xay ra dbi voi trudng hop ta mudn thay doi mot sb
tham s6 ban dau dé dap ung yéu cau quan ly.

Chinh vi cac 1y do néu trén nén viéc thiét 1ap hé thong ban dau 1a t6i quan trong va phai duoc
xem xét k¥ ludng, can nhéc can than trudc khi cap nhat nhitng ching tir ké toan dau tién.

Qf‘g Thém mét gio cho viéc thiét lap hé théng ban dau sé tiét kiem dwoc nhisu ngay vit va dé
sira chéra sai lam do khong thdn trong khi thiet lap hé thang!

1. Céc viéc can 1am khi thiét 1ap hé thong

Hudng din siv dung phian mém ké toan CNS.Professional 7187



Xac dinh 18 cic yéu cau cta quan 1y dat ra. Tap hop ddy du cac bao céo can thiét phuc vu cho
quan ly.

Nim 13 vé t6 chirc thong tin, quy trinh xir 1y s6 liéu va cac kha nang vé khai thac thong tin
ctia phan mém ké toan dinh 4p dung.

Xay dung hé thong tai khoan.

Xay dung quy dinh vé cac so dd hach toan cho phat sinh xay ra thuong xuyén ciing nhu cho
cac phat sinh dac bi¢t.

Xay dung quy dinh Vé quy trinh luén chuyén chung tir.

Xay dung quy dinh vé ché d6 ndp cac bio cdo theo yéu cau.

Té chic phan cong cong viée cho tirng nhan vién ctia phong ké toan.

Xay dung quy trinh c@p nhét va xtr ly thong tin cho timg nghiép vu va cho timg nguoi cu thé.
Lén bang s6 du dau ky cua céc tai khoan.

Lén danh sach cac khanh hang c6 sé du cong ng va cac khach hang thuong hay c6 giao dich
(Trong mdt cOng ty c6 cac don vi hach toan phu thudc, bao cao so sach va ma khach hang
phai thong nht trong toan Cong ty)

Xay dung bo ma hoa cac khach hang dé tién 1gi cho viéc sir dung, xtr Iy va khai théc s6 liéu,
1én céc bao cdo theo yéu cau.

Lén danh sach s6 du cong no cta timg khach hang.

Xay dung bd ma hoa cac kho vat tw, hang hoa dé tién loi cho viéc str dung, xir 1y va khai thac
s6 liéu, 1én cac bao cdo theo yéu cau.

Lén danh sach cac kho hang, kho vat tu va kho thanh pham.

Lén danh sach cac vat tu con ton kho va cac vat tu thuong xuyén phat sinh.

Phén chia danh sach vat tu, hang hoa thanh cac nhém va xay dung bd ma hoa danh diém vat
tur dé tién loi cho viée st dung, xu 1y va khai thac s6 liéu, 1én cac bao co theo yéu cau.

Lén danh sach ton kho vat tu (s6 lugng va gia tri) cho timg kho.

Lén danh sach cac nhém ngudi st dung, phan quyén truy nhap cac chirc ning cho timg nhém
nguoi su dung.

Lén danh sach tirng ngudi sir dung, phan nguoi st dung theo cac nhom nguoi str dung.

. Trinh tw thiét 1ap hé thong ban dau

Khai bao nhém cong viéc va phan quyén truy cap cho timg nhom cong viée
Khai bao tirg ngudi str dung va phan quyén st dung theo cac nhom cong viée.
Khai bao danh muc tai khoan.

Cap nhat s6 du dau cua ting tai khoan.

Khai bao danh muc khach hang.

Khai bao danh myc san pham (hodc cong trinh).

Cap nhat s6 du dau cong no ciia timg khéach hang.

Khai bao danh muc kho vat tu, hang hoé va kho thanh pham

Khai bdo danh muc nhém vét tu, hang hod, thanh phém

Khai bao danh muc vat tu, hang hoa, thanh pham cuta tirng nhom cy thé.
Cép nhat tdn kho, du dau cua tung vat tu ¢ tung kho.

Khai bao danh muc khoan muc, vu viéc (néu can thiét phai quan Iy chi tiét)

T6 chirc cac thong tin trong phan mém

Cac ddi tugng cong ng (ngudi mua, ngudi ban, tam Gng, can bo nhan vién trong cong ty, Cac
d6i twong cho vay,...) dugc theo ddi bang "Danh muc khach hang".

Céc cong trinh (hodc san pham) lién quan dén viéc tap hop chi phi 1én gia thanh duoc theo
ddi bang “Danh muc cong trinh, san pham”.

Céc loai tién ngoai t¢ duoc theo doi béng cach mé cac tiéu khoan cua cac tai khoan tuong
ung.
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MBoi tai khoan duoc mé tai cac ngan hang duoc theo doi béng cach mé cac tiéu khoan cia céac
tai khoan twong umg. Nén m¢ cho moi tai khoan tai ngan hang mot tiéu khoan dé tién déi
chiéu voi cac s6 phu cua cac ngén hang. Déi voi cac tai khoan tién giri ngan hang cac tleu
khoan chi tiét nén mé theo trinh tu sau: Tai khoan (ké toan) tién giri ngdn hang -> Loai tién -
> Ngan hang -> Tai khoan (ctia ngan hang) mé tai ngan hang. Ngoai ra ciing c6 thé mé cac
tiéu khoan chi tiét theo trinh tir sau: Tai khoan (ké toan) tién gtri ngan hang -> Ngan hang ->
Loai tién -> Tai khoan (ctia ngan) mé tai ngan hang.
Ddi véi tai khoan nguyén li¢u, vat li¢u cod thé thém cac tiéu khoan theo phan nhom céc loai
nguyén vat liéu theo tinh chit str dung, vi du: Nguyén liu chinh, vét liéu phuy, nhién liéu,..
Déi véi tai khoan chi phi do dang (154) co the mo cac tiéu khoan dé theo ddi viéc tap hop ch1
phi do dang theo cac phan xuong san xuat, t6, doi, cong trinh, san pham. Trinh tu mo cac tai
khoan chi tiét c6 thé nhu sau: Tai khoan san phim dé dang -> Phan xuodng san xudt, T, doi -
> ¢Ong trinh, san pham.
Déi v6i cac tai khoan tién vay phai chia thanh 02 tiéu khoan 1a "Vay ngén hang" va "Vay cac
d6i tugng khac". Dbi Vi Tiéu khoan "Vay ngan hang" thi lai chia nh6 thanh "Vay NH tién
VND" va "Vay NH tién ngoai t&" va tlep theo 1a chi tiét cho ting ngén hang va tung loai
ngoai t&. Doi voi Tiéu khoan "Vay cac d6i twong khac" thi timg ddi twong cho vay dugce xem
nhu: 1a d6i twong cong no phai tra va trong chuong trinh dugc theo doi bang thudc tinh ' cong
'. Dé tién theo ddi trén mdy thi phuong 4n t6t nhat 1a véi mdi khé udc vay mé mot tiéu
khoan riéng.
Dbi véi cac tai khoan gia von hang ban va doanh thu ban hang c6 thé mé cac tiéu khoan dé
theo ddi cac loai hinh kinh doanh hoac cac nhém hang kinh doanh va cac bo phan kinh doanh
khac nhau. Trinh tu mo cac tai khoan chi tiét c6 thé nhu sau: Tai khoan gia von va doanh thu
ban hang -> Loai hinh kinh doanh -> B phan kinh doanh. Ngoai ra ciing c6 thé mé céc tiéu
khoan chi tiét theo trinh ty sau: Tai khoan gia von va doanh thu ban hang -> Bo phan kinh
doanh -> Loai hinh kinh doanh.
Déi véi cac tai khoan tap hop chi phi ban hang va chi phi quan Iy doanh nghiép c6 thé mé cac
tiéu khoan dé theo dai viéc tap hop chi phi theo céc loai hinh kinh doanh. Trinh tu mé& céc tai
khoan chi tiét c6 thé nhu sau: Tai khoan tap hop chi phi ban hang va chi phi quan 1y -> Loai
hinh kinh doanh. Ngoai ra ciing c¢6 thé md cac tiéu khoan chi tiét theo trinh ty sau: Tai khoan
tap hop chi phi ban hang va chi phi quan 1y -> Loai hinh kinh doanh.
Céc khoan muc chi phi bang tién ctia cc tai khoan tap hop chi phi quan 1y, chi phi ban hang,
chi phi chung cho san xuét nhu phi buu dién, phi ngin hang, céng tac phi, phi quang cao,
dién nuoc, tiép khéch,... dugc theo ddi riéng béng truong "Khoan muc".
Céc khoan chi va cac 1y do ting giam céc quy xi nghiép nhu thudng hoan thanh ké hoach,
thudng cac ngay 18, chi van hod thé thao ciing duoc theo ddi bang truong "Khoan muc".
Céc hop dong, L/C.... duoc theo ddi bang truong truong "Vu viéc".

Il. Xay dung hé thong danh muc

. Danh muc tai khoan

Vé vigc mé tiéu khoan, tiét khodn
Hé thdng tai khoan 1a xuong sdng cua toan bd hé théng ké toan. Hau hét moi thong tin ké
toan déu dugc phan anh trén cac tai khoan. Vi vay viéc xay dung hé thong tai khoan s& quyét
dinh dén toan bo kha niang xir 1y va khai thac thong tin tiép theo. Piéu nay dat biét cang ding
trong viéc str 1y s liéu ké toan trén may.
Thong thuong hé thong TK duoc xay dung trén mot suon hé théng TK sin c6. Ddi véi cac
doanh nghi€p Viét nam thi hé thong TK tuan theo h¢ thong TK do Bo tai chinh quy dinh. Tuy
nhién dé phan anh dugc toan b hoat dong va t6 chtrc kinh doanh cua tung Cty cu thé thi phai
m& thém céc tiéu khoan, tiét khoan trén 6 so hé thong TK suon sin co.
Viéc xay dung hé thong TK (mo céc tiéu khoan, tiét khoan) phu thudc vao 02 yéu to:
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- Thi nhat, né phy thuge vao céc yéu cau qudan Iy do doanh nghiép dat ra.
- Thir 2, n6 phu thuge vao phwong dn té chirc va khai thac thdng tin ciza phan mém ké todn dwoc sir
dung.

 Vivay, trude khi xay dung h¢ thong TK can phai xem xét that k¥ cac yéu cau quan ly dat ra
va nghién ctru chi tiét phuong an t6 chuc va khai thac thong tin ciia phan mém ké toan.

e Céc yéu cau quan 1y c6 thé xem xét dua trén cac bao céo (cac bao cdo nhanh hang ngay, cac
bao cao dinh ky va cac cau hoi bat chot ma can bo quan 1y hay dat ra) can phai thyuc hién dé
cung cép thong tin cho cac can bd quan 1y trong doanh nghiép va cac co quan hiru quan lién
quan. Trén co s& cac bao cao can thuc hién va phuong an xu 1y va khai thac thong tin cia
phan mém ké toan ta s& biét 1a nén t6 chirc hé thong TK nhu thé nao dé chuong trinh c6 thé
1én dugc céc bao céo theo yéu clu va nguoi st dung thuc hién nhanh nht, tién loi nhat.

Cac thao tac, xw ly trén mdy

Menu thwc hién:"'Danh muc / Danh muc tai khoan™

[ ‘Danh muc tar Khoan (F2 du dau Ky, F3 sta, F4'man, £5 tra cau, Fb ltu 5o du, F6 xo4,.

Danh muc ti khodn l Chl tiét lal khodn [ 56 du déu ky
| M3 TK Tén tai khoan LaTKCtsp Cng Béac I
. R e S R
[ " EECC R TlenVIQtNam 2 I§|
D b Ngoai té 2
[Yf 1113 | ‘/ang bac, kim khi qui, & quj 2
[ 112 Tién adti Ngan hang 1
Wizt e Tién Viét Nam 2
B 4 Tién adti ngan hang Néng nghiép 3
(% 11212 [ Tién adti ngan hang Techcombank 3
Wiz |- Ngoai té 2
1123 | ‘/ang bac, kim khi qui, 4 quj 2
[ 113 Tién dang chuyén 1
[ B N Tién Viét Nam 2
d 1132 | Ngoai té 2
(Y 121 B Au tut chitng khodn ngdn han 1 Rl
[ Nhapmact,sp || Xodmactsp | | M&i(F4) | StaiF3) | Téna(F4) || %04 (Fa) [[Thoat ESC]

Bam phim F3 dé stra tai khoan, bAm phim F4 dé thém mai mot tai khoan, phim F2 dé cap nhat sé

du cho cac tai khoan thong thuong (khéng phai tai khoan céng no).

F pé dé dang trong viéc tong hop s6 liéu trén mdy ciing nhu kiém tra tinh dung dén (Valid) khi
cap nhat so liéu trong CNS.Professional khi xay dung h¢ thong tai khoan phai thuc hién
khai bdo mdt s6 thong tin lién quan dén tung tai khoan.
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M3 tai khodn
Tén tai khodn VN

Tai khodn me

Danh muc tai khoan

Chi tiét t3i khodn S du ddu kj

1411

Tam tng van phong

-141. Tam ng B
1. L3 t3i khodn céng no
[[]2. L3 t3i khodn ngodi bang
[[] 3. L3 tai khodn theo déi thea céng tinh
[ 4. L3 t3i khodn theo déi han thanh ton
[[]5. L3 TK theo dbi theo khodn muc phi

Ghi || Bégua ||  Thot

= Cdc théng tin can khai bdo khi xdy dung hé thong tdi khodn bao gom:

Théng tin

Ghi chu

Ma tai khoan

Ma tai khoan str dung dinh khoan theo quy dinh cua B9 tai chinh

Tén tai khoan

M6 ta tén tai khoan su dung

Tai khodn me

Tu dong lay tai khoan cap trén (néu c6) 1am tai khoan me.

La tai khoan cong
n¢y

Khi danh dau vao 6 nay, tai khoan dang khai bao s& c6 thudc tinh tai
khoan cong no, tic 1a c6 thé du no va c¢6 (ludng tinh). Nhiing tai khoan
dugc khai bao 1a tai khoan cong ng s& theo di chi tiét theo ting d6i tuong
khi nhap chimg tir s& bit budc nhap Pdi tweng (Liy danh sach tir danh
muc ddi tuong).

La tai khoan
ngoai bang

Tai khoan ngoai bang la nhiing tai khoan ghi don. H¢ thong tai khoan
ngoai bang trén phan mém da duoc thiét 14p sin, trong trudng hop tao méi
1 tai khoan ngoai bang khac méi can dung dén thudc tinh nay.

La tai khoan theo
ddi theo cong
trinh

Dung dé theo ddi tap hop chi phi, doanh thu... theo ting cong trinh, san
pham. Tai khoan c6 thudc tinh nay bat budc khi nhap ching tir phai nhap
ma Cong trinh, san pham twong tng (Lay danh sach tir danh muc c6ng
trinh, san pham)

La tai khoan theo
ddi theo han
thanh toan

Tai khoan c6 thudc tinh nay bat budc khi nhap chimg tir phai khai bao han
thanh toan cda tirng héa don mua (hodc ban). Cac ching tir nhap li€u co6
hach toan tai khoan dédéu phai xac dinh so tién phai thu (phai tra) theo
timg hoa don ban hang (hodc mua hang tir nha cung cép)

Dung dé theo dbi cac khoan chi phi thuong xuyén phat sinh ciia mot tai

La tai khoan theo ° . g
déi theo khoan khoan nao dé nhu tién dién, nudc, van phong pham, tiép khach, cong tac
muc phi phi, quang cdo... (thuong dung cho 641, 642).

Bédm niit lwu d@é ghi lai thong tin tai khodn vira thém méi hogc siza (Hogc bam phim F10).

2.

Danh muc d6i twong
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Chire nng: Luu trit cdc thong tin lién quan dén khach hang, nha cung cap, can bo cong nhan
vién trong cong ty (lién quan dén tam ung). Dung dé theo ddi chi tiét cong no cho ting doi
tuong.

Danh sach dorteong (-3 sita, FAmai, 5 tra cuu, Fb chuyen ma, F8 xod, F10 nhan)

Danh séch ddi tugng I Chi tiét d6i tugng

U 3Ddsc Ciéing ty C8 phan Lap Thé 0100800465 Téng 5, tha nha TT S4ng tao 3D VN - Dich Vong Héuj[ﬂ
< 3DMARCOM|Céng ty C8 phén 3D 0104085209 [Duimng Nauyin Phong Sac, P Dic Vong Hau, Céu Gigy =
Jo AHUNG  [Anh Hing mua tm Lamiled Mién Nam
)"g ADMIRA  |ADMIRA Pte.Ltd 251/253 Upper Thomson Road,Singapore 574376, Sin
Jg ANZ Ngan hang TNHH Mét thanh vién ANZ [ Viét Nam) [01031343809 Téng7. 13 Hai Ba Trung,P.Trang TiénHoan Kiém HN
j‘ ANZ-BANK [Ngan hang ANZ Viét Nam Bucing Nguyén Phong S4c kéo dai, P Dich Vong Hau
;g B-L-ANH Bui Lan &nh 0100686223 Buu Dién Thanh Phi H3 Nai

© BH-2011  |Ban quan 1§ TTCN & CNN Quan Ciu Gidy

ONGBEo quanBéngDa

. BHXH-CAUGB A0 higm x5 hii quan Cau Gidy S 6 Tran Dang Linh - Cau Gidy - H3 Nai
J<BLH Bui L& Hing 0101529826 364 Phé Hué - H3 Nai
;g BTK Phutong Cham Bui Thi Khanh 0104185813 S& 3, Ngb 325 Kim Nguu, P Thanh Luong, Q.Hai B3 T
)"; BYH BuiVan Huy Céng ty Kinh Dai Cudng
Jo CT-HUNG  |Cao Tuén Hing Phé gidm ddc san xubt
JLCCTCG  |Chi cuc thué Céu Gidy 0100786940-007  |Cu Gidy . H3 N&i
){ CH-HAANH |Cita hang thuong mai va DY H3 Anh 3091781592 X6m 6- %3 Déng Naac- Tt Liém- H3 Nai
- CH-HALONGCtia hing H3 Long ( 8 Thiét Hing ) 0104331601 1056 Thuéc Béc - HA N&i
;g CH-HANHCUC(ta hang Hanh Cuéing - Nguyén Ting Lam 0102611713 90 Thudc Béc, Ha Nai
J,; CITIBANK |CITIBANK N.& 0100112444 17 Ngé Quyén, 0.Hodn Kiém, TP Ha N&i
)f’g CKT Cao Kim Thoa 0100128740 26 hang hom - Ha Nai M

| [ l l |

[Nhap dan gié ban theo Bdi tugng | Méi(F4) | Luu(F10) | Sita(F3) |Chuyén(Fe)| Xsa(F8) |Thoét(ESC)|

Man hinh cap nhat:

Danh'sach dor tuang (-3 sta, FAmar, 15 tra ey, F6 chuyen ma, F8 xod, 10 nhan)

Danh séch déi tugng I chtéddiens |

Bia chi Ngan hang ‘{ Nguyén Trai, Thanh Xuén

M3 déitugng NS |

Tén di tugng ‘ Céng ty CP Céng nghé & Truyén théng CNS ]

Biachi \\ 56 18 ngt 68 Quan Nhan, Trung Hoa, Cau Gidy, H3 Nai ]

M3 56 thué 0103542639 |

58 dién thoai { 04 3556 2003 56 tdi khodn NH | 11021479866014 ]

Tén Ngén hang i Techcombank Ng& Tu Sé& ‘
|
|

M3 tinh, thanh | | HaNai

Han mitc céng ng l 1] E

[ tew J méi ]| st || chupén || xéa || Thoat |

Dé thém méi mot ddi twong ban bdm phim F4 hoc diing chudt bdm nit Méi, dé sira thdng tin
mot doi twgng bam phim F3 hoac dung chudt bam nut Sta
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Lueu y: D6i lai ma ddi twong cua 1 dbi tugng st dung phim F6 dé phan ty dong cap nhat thay
ddi trén cac phat sinh d3 6 lién quan dén ddi teong nay.

Giai thich vé cac thong tin cap nhat

Ma bPT

Khai bao 16 ky tu (khong nén sir dung ky tu ¢6 ddu). Nén tao ma
theo 1 nguyén tic nhat dinh dé thuan tién cho vigc tra ctru va quan
ly. Cha y: Ma d6i tuong duoc quan ly theo cap trén nguyén tic
“Ma cip dudi = Ma cap trén + Ky tu sau”, vi du ma déi tuong cd
ma CNSHN va CNSHCM sé dugc hidu 12 cép duéi cua di tugng
€0 ma CNS.

Tén chi tiét cua ddi tuong

Ghi lai dia chi cua dbi tuong can theo ddi

Ghi lai ma sb thué cua khach hang. M4 sé thué duogc dinh dang
theo chuan myc quy dinh va khong dugc tring véi doi tugng khac,
can kiém tra lai ma so thué khi phan mém canh béo.

Dién thoai

bién thoai lién hé

S6 tai khoan

Tai khoan ngan hang (St dung cho chirng tir ngan hang)

Tén ngan hang

Tén ngéan hang

Pia chi NH Dia chi ngan hang
M4 tinh thanh | Tinh thanh, khu vyc ciia d6i tuong
Tén tinh thanh | Di kém theo ma tinh thanh

Han mirc cong
ny

Han mirc cong no tdi da cho phép cua ddi tuong (4p dung chung
cho ca doi twgng phai thu va phai tra)

Sir dung phim F10 dé luu (hogc dn nit Luu) sau khi nhdp dii cdc thong tin. Diéu kign
thong tin téi thiéu dé lwu déi twong la Ma déi twong va Tén doi twreng.

Goi ¥ vé dit ma khach hang:
- Dit mi theo tir viét tat tén cong ty. (VD: Cong ty CP Cong nghé & Truyén thong CNS —
Mé&: CTY.CNS)
- Dit mi theo tén viét tat bang tiéng anh: CNS.,CORP
- Dat ma theo tirng nhém:
+ Nhom nha cung cip: NCC+Tén nha cung cap viét tat
+ Nhém khach hang: KH+Tén khach hang viét tit
+ Nhém can bo nhén vién: CB+Tén+Ho dém viét tit (Loc Trung Thanh —
THANHLT)
- Dit mi theo s thir tu ting dan.

Luu ¥ 1 d6i tugng vira 1a nguoi cung cip vira 1a khach hang ciing chi can tao 1 ma duy nhat
trén phan mém.

Nhép don gid bdn theo dbi twong: i 7
Nhép gia ban hang hoa cho tirng doi tugng trong danh sach. Moi khach hang c6 thé c6 céac
bang gia khac nhau.
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3.  Danh muc tién té

Chire ning va yéu cau

Danh muc tién ¢ dung dé theo ddi cac loai ngoai té trong truong hop hé thong ké toan cua
don vi c6 theo ddi ngoai té&. NO s€ khong can thiét néu khéng quan ly ngoai té.

Man hinh cap nhat:

| M3 ngoai té Tén ngoai té Ty gia Naay t) gia
= JVND ddng 1.00 01/06/2013 (o]
B usD UsD 20965.00 01/06/2013
B9 Py YEN 218.62 01/06/2013
B EUR EUR 2785352 01/06/2013

M3 ngoai té Tén ngoai té V gid Nagay t) gid
| o.0a] /¢
[ Lwu || méi || sia || xoa | Thoat |

Giai thich vé cac thong tin cap nhat

M4 tién té Khai bao 03 ky tu hoa
Tén tién té Khai béo 16 ky ty
Ngay ty gia Ngay cua ty gia, khi cap nhat ching tir lién quan dén ngoai &, hé

thong s& tim ngay gan ngay chang tir nhat dé lay ty gia

Ty gia Ty gia hach toan trong ngay khai bao ty gia

4.  Danh muc don vi tinh

Chire ning va yéu cau:

Khai bdo danh muc don vi tinh nham phuc vu cho viéc Ién danh sach hang hoa, vat tu.

Man hinh cap nhat :
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M3 dvt co ban M3 dvt quy dai
B9 gaN BAN 1.00 (&)
7 BINH BINH 1.00 ':7‘
B eo BO 1.00 E
B cal cal 1.00
B CHIEC CHIEC 1.00
=4 CON CON
BJ CuoN CUON 1.00
57 pol DOl 1.00
§ DONG DONG 1.00 [
M3 dwt quy dai M3 dvt co ban T_':' |E' quy dai
] | o
[ Lutu JI Mai J[ Sita JI Xod J[ Thoét J

Giai thich vé cac thong tin cap nhat :

Ma DVT quy ddi | Khai béo 05 ky ty in hoa, khéng dau

Ma DVT co ban | Khai béo 05 ky tu in hoa, khong dau, dugc ly 1am don vi tinh
cuoi cung Ién bao céo.

Ty 1é quy ddi Ty Ié quy doi gitra don vi tinh quy ddi va don vi tinh co ban.
Trong truong hop khong c6 quy doi, ty Ié nay duoc khai bao
bang 1.

Luu y: BO dong goi cua phién ban CNS.Professional khong dugc tich hop chirc nang sir dung
don vi tinh quy doi.

5.  Danh muc vu viéc

Chire ning va yéu cau

CNS.Professional cho phép theo dai cac chi tiét va tong hop phat sinh lién quan dén céc
vu viéc (hop dong, LC, khé udc vay,...). N6 c6 thé gom:

- Céc hop dong mua, ban

- Céc san pham, phat sinh khong thuong xuyén

- Céc khé udc vay, cac L/C , quang c4o, hoi nghi , tiép khéch, ...

Man hinh cap nhat
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"“Danh muc VU viec (F3 stta, FA'mdr, B5 tra cau, F6/xod, F10 nhan) I\Z

M3 vu viec Tén vu viec |

/2013

Tip kh-ch hap hi lj‘é'lg l:lllﬁrl Thang 5

Khé uérc vay tign 01 thang 4/2013

_ e
f |
KU042013 Khé uéc vay tién 01 thang 4/2013
[ e J[ m&i J[ swa  J[ xed [ Thoat | © M6 ®Sia

Giai thich vé cac thong tin cap nhat

M3 vu viée Khai bao 16 ky tu in hoa khong dau.
Tén Vu viée Khai b4o noi dung chi tiét cho vu viéc.

6. Danh muc khoan muc phi

Chire nang va véu cau

Danh muc khoan muyc dung dé theo ddi cac khoan muc trén céc Tk chi phi va mot sé Tk khac.

Man hinh cap nhat :

| Danh muc Khoan muc (-3 sia, F4 mar, £5 tra ciu, 16 xoa, F10 nhan)

| | M3 khodn muc Tén khodn muc

Céng tac phi
Dién nudic

Tiép khach

an phong pham

M3 khoan muc Tén khoan muc

[ Ghi | Mé&i | sca
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Giai thich vé cac thong tin cap nhat

M4 khoan muc | Khai bao 08 ky tu in hoa khong dau.

Tén khoan muc | Tén khoan myc phi, dién giai cho ma khoan muyc.

/. Danh muc by phan.

Chite néing: Trong truong hop can quan Iy chi tiét hang hoa, vat tu, tai san, cdng cu theo ting
b6 phan — phong ban, viéc thiét 1ap danh muc bé phan theo chuan dé quan ly la can thiét.

Man hinh cap nhat:

{ “Danh sach bo phan (-3 sta, FAmar, F5 tra cuu, F8xod, F10'nhan) x
" Ma ta qid tn Gia tn mac dinh |
g VP Wan phong [1
&Sk | Phang kinh doanh 2
a VPKH ] e Phang hd trgt khach hang 2
Svekr | Phang ké toén 2
B Ban [3nh dao 2
S| Phang 4p tiinh 2
& Xuéing san xudt 1
Sxer | Xuding ché tic 2
o | e Xudng dé gb 2
Sxson e Xudng son 2
)
\
M3 bﬁ_'l D}'l-ifif‘l Tén blfl phér’l
llVP [an phing | 2|
[ Ghi | Mai || sta || %oa | Thoat |

Giai thich vé cac thong tin cap nhat

Ma b phan Khai bao 16 ky ty in hoa khong dau. Ciing giong nhu danh muc
doi tugng, ma bqphan c6 thé phan cap bac dua trén ky tu ma va
bac cu thé (Ma cap dudi = Ma me + Ky tu duoi)

Tén bd phan Tén chi tiét ciia bo phan.

Bac Khai bao bac bo phan dua trén phan cap ma bo phan. B6 phan cap
dudi s& nam dudi va I0i sang phai so véi bo phan cap trén.

8.  Danh muc kho hang héda, vat tu.
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Chire niing: Quan ly viéc xuat nhap vat tw, hang hoa cua cong ty, c6 thé tao ra mét hozc
nhiéu kho mot luc dé quan ly dugc de dang hon. Viéc chia ra tung kho ciing c6 the ap dung
cho cdng ty xay dung can quan ly nhap xuat ton theo tirng cdng trinh.

Man hinh cap nhat:

|| M3 kho Tén kha

P ey B
8 KCCDC Kho céng cu dung cu

& KHH Kho hing hod

& KIP Kha thanh phim

& KT Kha vt tu

Ténkho

CT " Kho céng ty |
Luu M&i_ | Sia %o Thodt ]“
Giai thich vé cac thong tin cap nhat
Ma kho Ma kho hang hoa, vat tu

Tén kho Tén chi tiét kho

9. Danh muc hang héa, vat tw

(Vi danh muc hang hoa, vt tw cé thao tic cdp nhat gidng nhau nén hwong dan xi dung
huwoéng dan chung trong muc nay)

Menu thuc hién: ""Danh muc\ Danh muc hang hoa (vét tw)"

Chirc nang

Trong CNS.Professional - hang héa, vat tu khong nhiing c6 thé theo dbi ting danh diém
ma con ¢ thé theo ddi theo nhém. Hang hoéa, vat tu dugc to chirc phan cip dudi dang
nhém Me-Con hinh cay. Nhdm c6 thé phan cip dén 06 cap. Can chu y viéc st dung hang
hoa dbi voi cong ty kinh doanh thuong mai va vat tu d6i véi cong ty xay dung, san xuat dé
tranh viéc nham I1an khi khai béo 2 danh muc.

Khi bat dau thiét lap danh muc hang hoa (vat tu), can chu y dén viéc khai bao nhom cho
mdi loai dé thuan tién cho viéc theo ddi, quan 1y vé sau.
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Man hinh cap nhat nhém hang hoéa, vat tu:

Danh muc nhom hang hoa (k3 sia, F4'mar, 5 tra ciu, F8'xoa, F10nhan, Ent..

| Chi tiét nhdm hang

M3 nhém |
Tén nhém

Sdthitty nhém | g
BvT

[[]1. L& nhém géc bac 1 [[]12. L& nhém chita danh digm hang ho.

[[Lww || Méi | sia | xoa | Thoa |

Dé thém médi mét nhom hang héa, vér fw cdp 1, bit bugc phdai dé control tgi vi tri nhom
khai tgo 00 va an F4 Tao méi.

Giai thich céc thdng tin cap nhat

M& nhom Khai bao 08 ky tu in hoa khong dau.

Tén nhém Khai bao tén chi tiét cia nhom.

STT Nhom 02 ky tu s6, cht y danh s cho hop 1y va d& nhin.

DVT Pon vi tinh ctia nhém (khong bét budc)

La nhém gbc Chi danh dau thudc tinh nay khi tao nhom cap 1 (dé control tai vi tri
bac 1 nhom 00 va tao)

La nhém chia | Panh diu khi x4c dinh nhém duoc tao 1a nhém cudi cing va chira
danh diem cac danh diém hang hoa vét tu chi tict.

Cdc luu ¥ véi nhdm hang hoa, vét tw:

- Khéng thé x6a nhém khai tao 00 trong danh muc nhém.

- Nhém me khéng tryc tiép chira danh diém hang héa (vat tw) s& duoc the hién dam
trong dau [], nhém truc tiép chira danh diém hang hoa (vat tu) s€ thé hién vai font chir

Danh muc nhém Chi tiét nhém hang

S& thit ty nhom M3 nhém Tén nhém Bac: BVT A
_;h <[] 1
L |-01 TVl -[Tivi céc loai...] 1
Ji| 01 SONY [ Hang SONY 2
|02 PaN& | Hang Panasonic 2
|03 SAMSUNG |- Hang SamSung 2
- |-02 TULANH -[Ti lanh céc loai...] 1
|01 DaEWOD |- Hang Deawoo 2
|02 SANYD [ H3ng Sanyo 2
|03 G| Hang LG 2 )
|04 SHARP [ Hang SHARP 2 3
| |-03 KHAC ~Hang héa khac 1
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thuong.

Vi du tao day nhom: Pién lanh, ma DL (cap 1) — Tu lanh, ma TL (cip 2) — Hang Sharp,
ma SHARP (cap 3), trong d6 nhém cap 3 méi chua chi tiét ting loai ta lanh Sharp, ta lam
nhu sau:

- Budc 1 — Tao nhom Dién lanh cip 1: Dé control tai vj tri nhém 00 va an F4 tao mdi,
ma: DL — tén: bién lanh — STT nhom: Theo thir tu - Panh dau: La nhom goc bac 1 —
F10 (hodc Luu) @€ Iuwu lai nhom.

- Bud6c 2 — Tao nhém Tu lanh cép 2: Dé control tai nhém DL Dién lanh va an F4 tao
maoi, ma: TL — tén: Tu Ignh — STT nhém: Theo thir ty - Khéng danh dau vao 2 6
check — F10 (hoac Luu) d¢ Iuu lai nhom.

- Budc 3 — Tao nhém SHARP cép 3: Dé control trai nhém TL Tu lanh va an F4 tao
mai: Ma: SHARP — tén: Hang Sharp — STT nhom: Theo th ty - Danh dau: La nhom
chtra danh diém — F10 (hoac an nat Luu) dé luu lai nhom.

Nhu vay 3 nhoém vira duoc tao s& duoc thé hién trén danh muc nhém nhu sau:

--04 DL --[Dien Lanh...] 1
...... o1 TL ------[Tu lanh...] 2
---------- 01 SHA we-Shap 3 ’

trong d6 nhém Sharp 1a nhém cudi ciing chira danh diém chi tiét hang hoa vat tu.

Sau khi tao ra cac nhém danh diém phi hop, tién hanh lap chi tiét cac loai hang hoa (vat
tir) trong tirng nhém bang cach dé control tai nhém chia danh diém va 4n ENTER (Phién
ban X9 dung phim CTRL+ENTER) dé vao danh sach. Chi y: Chi c6 thé vao danh sach
chi tiét tir cac nhom cudi cuing (nhdm chira danh diém).

Danh muc hang héa XKem chi tiét hang héa

Thugcnhém  Hang SONY | S&p xép theo tén I I Sép xép theo M3 }3}‘ thé Qiéiv
Stt M3 hang Tén hang hoa bVT TK kho TK d/thu  TK giad vén TK HBBTL i"‘.\i
0o TVSONY14 Tivi Sony 14 inch Cal 1561 5111 632 531 Il

lIII[lIIIllIIIIlIIIIi*_R_

[»]]
2 |

|

s
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Tao méi 1 chi tiét hang héa (védr tr) bang phim F4, sira chi tiét bang phim F3

M3 hang

Stt
BvT 0D

Bon gié phi:
TK kho
Sita TK kho
TK d/thu
TK gié vén

TK HBBTL

Tén hang hod

H& s6 quy ddi

Bon gid phi NT:

Danh muc hang héa

58 Iugng tan téi thidu

58 Iutging ton tdi da

*em chi tiét hang hda

TVSONY21

Tivi Sony 21| inch
0002
Cal

BvT cal

*Pon gid phi tinh can ol trén don v tinh co ban
1561
0 1-Buge sita, 0 - Khéng duge sita
5111
632
531

[[] Tut déng ghi m3 hang vao danh muc san phim

Msi_ J[ sta  J[ xod ][ Thoat M6 @ Sira

Giai thich cac théng tin cap nhat

Ma hang (VT)

Khai b4o m& HH-VT bang ky tu in hoa khong dau.

Tén HH-VT Tén HH-VT

STT Nhom 04 ky tu s6 tu dong tang.

DVT Qb Don vi tinh quy ddi ctia hang hoa, vat tu
PVT Don vi tinh ctia hang hoa, vat tu

Hé s6 quy doi

Hé s quy d6i gitta don vi tinh quy doi va don vi tinh (Chirc ning
customize riéng, khong dugc tich hgp trong ban dong goi)

Pon gia phi NT | Don gia phi ngoai té (chi diung cho don vi kinh doanh xing dau)

Don gia phi Don gia phi (chi ding cho don vi kinh doanh xing dau)

TK kho Tai khoan kho HH-VT, khai béo dé phan mém ty dong dinh khoan
theo hang hoa khi nhép, xuat, ban HH-VT

Stra TK kho Cho phép stra hodc khong stra tai khoan kho khi hach toan cac
phiéu lién quan dén HH-VT

TK doanh thu | Tai khoan ghi nhan doanh thu HH-VT, khai bao dé phan mém ty
dong dinh khodn theo hang hoa khi ban HH-VT

TK gia von Tai khoan ghi nhan gia von HH-VT, khai bao dé phan mém ty dong
dinh khoan theo hang hoa khi ban HH-VT

TK HBBTL Tai khoan hang béan bj tra lai, khai bio dé phan mém ty dong dinh

khoan theo hang héa khi nhap hang hoa tra lai.

S6 lwong ton tdi

Nhap s6 lugng t6i thiéu cho phép ton trong kho (néu can thiét)

Huong dén siv dung phan mém ké toan CNS.Professional

211/87




thiéu

S6 lwong ton tdi | Nhap sb luong tbi da cho phép ton trong kho (néu can thiét)
da

Tw dong ghi ma | Vi nhitng don vi san xuét, hang hoa ban ra chinh 13 thanh phim
hang vao danh | ma don vi san xuat, 6 danh dau cho phép ty dong sinh ra mi va tén
muc san phdm | san pham khi khai béao ‘hang hoa ma khong phai khai lai trong danh
muc cong trinh san pham. Luu y : V6i don vi san xuat, ma hang hoa
va ma san phdm ludn luén ddng nhat cho cing 1 loai.

Chuyén ma bang phim F6: Véi cac ma hang hoa di tao va ton tai Jphat sinh, viéc thay doi lai
ma cling dong nghia v6i viéc phai stra lai toan bo ma trong cac phiéu phét sinh. Sir dung phim
F6 dé chuyén d6i ma, phan mém sé tu dong cap nhat lai cac phat sinh di c6 theo ma mai.

Chuyén hang héa, vér fir tir nhém nay sang nhém khac: Str dung t6 hop phim CTRL+F6 dé
chuyén cac danh diém hang hoa, vat tu tr nhoém nay qua 1 nhom khac da ton tai trong danh
muc nhom. Nhom dich dén bat budc phai Ia nhém cap cudi chira danh diém hang hda, vat tu.

Luu y: Dé co thé chuyén nhém hoic xéa cac danh diém hang hda, vét tu trong danh sach,
nguoi su dung can phai danh dau (chon lya) cac danh diém bang cach giir phim ALT trén ban
phim va 4n mii tén 1én xudng. Cac danh diém duoc chon lya s& thé hién bang diu X bén trai.
Sau khi chon lya xong, nguoi sir dung ¢d thé chuyén nhoém (CTRL+F6) hoac x6a (F8) binh
thuong.

10. Danh muc cong trinh sin pham

Chirc niing: Danh myc cong trinh san pham dung dé theo ddi, tap hop chi phi cho timg cong
trinh san pham va lam co s& dé 1ap bang tinh gia thanh cac cong trinh san pham, theo ddi cong
ng phai thu phai tra cho timg cong trinh. Ta co thé tao ra cic cong trinh trong d6 ¢6 chira cac
hang myc cong trinh, giai doan thi cong, hodc cac san pham va cac cong doan san pham. Muc
dich 1a c6 thé theo ddi va tap hop chi phi truc tiép cho timg cong trinh, hang muc cong trinh
hodc san pham va cong doan san pham.

Man hinh cip nhat

M3 ct, sp I Ténct, sp I Bac I

~. CTe80N Céng trinh tda nha 18/68 Quan Nhan 1 Ll
Pl CTHINHKHAI Céng tinh 255 Minh Khai 1
. THD Céng tinh sé 5 Trén Hung Pao 1
THDOO1 [ Trén Hung D ao - Tha vén phong 2
~ THDODZ [ Trén Hung D ao - Hang muc sén vudn 2
~ THDOD3 [ Trén Hung D ao - Nha hang &n uéng 2
~._ THDOOD4 |- Trédn Hung Bao - Hang muc bé bai 2
oL RaLA, Céng trinh cditao dudng KBT Xa La 1

M3 ct, sp Ténct, sp

CNS Toa nha ty s& CNS [ I"]

[chité. | Luu Méi sva | Xsa | Thoat |
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Giai thich cac théng tin cap nhat

Ma& CT,SP Khai béo ti da 13 ky tu in hoa khong dau
Tén CT,SP Tén cta cong trinh, san phim can khai bao
Bac Khai béo bac ctia cong trinh san pham dua trén phan cp theo ma.

Cong trinh, san pham cap dudi s€ nam dudi va lui sang phai so voi
cong trinh san pham cap trén.

Chi tiét cdng trinh: Nhap thong tin chi tiét theo ddi cong trinh nhu tinh trang, s6 hop dong,
gid tri.... tinh dén thoi diém nam lam viéc nhap so liéu, cac thong tin nay khdng bat bugc.

Luu y: Khi khai bdo cong trinh san pham can chd y sé ky ty va ma khai bao dé hé thong
khong hiéu sai cip me, cap con. Vi du: Cong trinh Puong Lang Ha (c6 ma DLH) va Cong
trinh toa nha du lich Hoang Ha (c6 ma DLHH) thuc chat 1a 2 cdng trinh khac nhau hoan toan,
nhung do quy cach dat ma theo hé thong ma cip trén, cap dudi nén dé bi phan mém hiéu
nham thanh 1 cdng trinh va hang muc céng trinh.

11. Danh muc Tinh thanh

Chire ning va yéu cau

Danh muc tinh thanh dung dé tap hop doanh thu ban hang, s6 luong san pham bén theo khu
vuc, tinh thanh pho. Cung cap cac bao cao quan tri cho Lanh dao Cong ty.

Giai thich cac thong tin cap nhat

Ma tinh(TP) Ma tinh thanh
Tén tinh(TP) Tén tinh thanh.

Chwong 3: Cap nhat so6 dw dau ky

1. Cap nhat s6 dw dau ky tai khoan

Chirc ning

Dé cap nhat s6 du dau nam (hodc dau ky) cua céc tai khoan thong thuong (khong bao gom
tai khoan cong no).

Thuc hién: Tai danh muc tai khoan, dén phim F2 d@é bét ddu nhdp sé dw ddu ky.

Man hinh thwuc hién
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Danh myc t3i khodn Chi tiét t3i khodn 1 56 du dauky

M3 tai khoan Tén tai khoan Du ng dau ky VND  Du cé dau ky VND Du ng dij |

1111 Tién Vigt Nam 0 o000
1z Ngoai t& 0 1] 0.00°
13 Yang bac, kim khi quj, d& qup 0 1] 0.00
_[1en Tién gifi ngan hang Néng nahiép 22 658 000 1] 0.00
11212 Tién gifi ngan hang Techcombank 86 592 500 1] 0.00
_[1122 Ngoai t& 0 1] 0.00
_[1123 Yang bac, kim khi quj, d4 quj 0 0 0.00
(1131 Tién Viét Nam 0 0 0.00
(1132 Ngoai t& 0 1] 0.00
_[1en C4 phiéu 0 0 0.00
_[1212 Tréi phiéu, tin phiéu, ky phiéu 0 0 0.00
_[1281 Tién adti cé ki han 0 0 0.00
_|1288 P 4u tu ngén han khac 0 0 0.00
_[129 Dyt phong gidm gid d4u tu ngén han 0 0 0.00
|13 Phai thu ctia khich hang 0 0 0.00
[1331 Thué GTGT dugc khiu bt ciia hang hod, 0 0 0.00

_[1332 Thué GTGT duge khiu tif cda TSCH 0 1] 0.00(,]
I < I 111} | By

Ghi || Tdna || Béqua Thoét

Giai thich veé cac

thong tin cap nhat

M3 tai khoan

Ma tai khon trong danh muc tai khoan. Khi nhap s6 du dau
ky, danh sach chi thé hién cac tai khoan cap cuoi va cho phép
cap nhat so du cho cac tai khoan cap cuoi nay.

Tén tai khoan

Tén tai khoan

Du n¢ dau ky

S6 tién du no dau ky cua tai khoan.

Du cé dau ky

S6 tién du c6 dau ky cua tai khoan.

Luu y: S6 du cua

1 tai khoan chi c6 thé 1a du no hoic du c6, khong dugc phép dé sé du 2 vé

trong muc nay. Céc tai khoan céng ng nhu 131, 141, 331... khéng nhap sé du tai day.

Vi cac tai khodn co thugc tinh cong trinh san pham can nhap sé diw dau ky (VD tai khodn

154) — khdng bao

gém tai khodn cd thugc tinh cdng ne : Trudce hét, phai nhap ma cong trinh

cho tai khoan bang cach dé vi tri control tai tai khoan can nhap - An vao nat “Nhap ma Ct,sp”

bén dudi goc trai:
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" "Danh muc tar Khoan (2 dir dad Ky, F3/sta, 4 may, Eb tra ciu, -6 100 5o di, F8X08a.... (%) J

Danh muc ti khodn | Chi tiét t3i khodn | 58 dut ddu k)

| M3 TK Tén tai khoan LaTKCtsp Cng Béc |

w52 e Phu tiing thay thé 2 (]

P v/ S P Thiét bi %y dung co bin 2

w1528 | Vit ligu khéc 2 )

W 153 Céing cy, dung cy 1 E

¢ 1531 2

Yl 1532 2

Wt 1533 2

Yl 155 Thanh pham 1

! 156 Hang hda 1

P 71 I B Gié mua hang hod 2

wl1se2 | Chi phi thu mua hang ho 2

Ll1se3 [ Hang hod bét déng sin 2

W 157 Hang gtfi di ban 1 (ZJ

| | |

[ Nhapmact sp || Xoamact sp | [ M&iF4) | suarFa) | TénalF4) || xoaiFe) [[Thoat EsC]

An nhan khi phan mém hoi ¢c6 mudn nhap danh muc ct,sp thanh cac tai khoan chi tiét hay
khong. Chon lya cac cong trinh can nhap sé du cho tai khoan bang phim INSERT hoic
CTRL+A chon tat ca va 4n ENTER dé thuc hién tao tai khoan chi tiét. Luu y: Néu cong trinh
san pham dugc chia cdp, can chon ca cong trinh san pham cap trén.

Chon ctsp (Insert'chon, Ctr*A chon tat, Enter nhan, ... ,

M3 ct, sp Tén ct, sp |:J
| [CTE3ON Céng tinh tda nha 18/68 Quan Nhan
| [CTMINHKHAI | Céng tiinh 255 Minh Khai
| |THD Céng tinh s6 5 Trén Hung Dao
| [THDOM ——Trén Hung B ao - Toa van phong
| [THDOOZ2 —Tran Hung B ao - Hang muc sén vudn
|_|THDOO3 ——-Tréan Hung Bao - Nha hing &n udng
> ——---Trén Hung B ao - Hang muc bé bai 4
XKALA Céng tiinh ci tao dudng KBT Xa La 1

Hé thng sé& tu dong tao ra cac tai khoan chi tiét theo cap cong trinh dya trén danh sach cong
trinh san pham duoc chon lya.
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™

Danh muc tar khoan (2 du dau Ky, F3 sita, FA'man, Eb tra cuu, Fb [0 so di, F8/x0a,... X ‘

Danh muc ti khodn | Chi tiét t3i khodn | 56 dut déu ki
| M3 TK Tén tai khoan LaTKCtsp Cng Bac |

B

Y! 154:.CTESON

Sl 154:.CTMINHK|----154:Céng trinh 255 Minh Khai

Sl 154THD [ 154:Céng tiinh s8 5 Trdn Hung Bao E]
S 154 THDOOT [-meeeees 154:Tran Hung B ao - Toa vén phing

nnnnnnnnE

2
2
2
3
Sl 154:THDOO2 -154:Trén Hung D ao - Hang muc san vudn 3
Y/ 154:THDOO3 -154:Trén Hung B ao - Nha hang &n uéng 3
%! 154.THDOD4 |-------154:Trin Hung P ao - Hang muc bé boi 3
Ll 154KaLs | 154:Céng tinh cdi tao dudng KBT Xa La 2
= 155 Thanh pham 1
156 Hang héa 1
P |- I Gia mua hang hod 2
Sl 1862 ---Chi phi thu mua hang hod 2
w1563 | Hang ho bét déng san 2 [w]
\ | |
[ Mhspm3ct sp || Xodmictsp | [ M&iF4) | suatF3) | Téna(F4) || Xoa(Fe) [[Thest ESC]

Sau khi tao danh séch tai khoan chi tiét, nguoi sir dung sir dung phim F2 dé nhap s6 du cho
cac tai khoan chi tiét nay giong nhu nhap so du cho cac tai khoan thong thuong.

2. Cap nhit so0 du dau ky cac tai khodan cong n¢
Chirc niing: D¢ cap nhat s6 du dau nam (hodic dau ky) cua céc tai khoan cong no (tai
khoan ludng tinh), trong d6 bao gom ca nhirng tai khoan cé ca thugc tinh Cong ng va Cong

trinh, san pham.

Man hinh thwc hién:

| SD cong ng (CHr*F1 sap xep, K2 loc, F3 sita, FAImar, F5 tra ciu) Fb chuyen so du. i X

56 dut d&u ky céng ng | Loc 6 dut déu ki [ Chi tiét 56 dut du kj
M3 tai khodn M3Ect, sp M3 PT Tén déi tugng Du ng dau kp Vi
131 [DNTN PHATDA] DNTN khéch san Phat Bat 60 000 UUU]
1411 , NGHIALD  LéDaiNghia , 4000 000
1412 ' THDOO DoIo Daixay |ép 1 | 80 000 000
1412 ' THDDO3 oIt ‘Daixdy lép 1 , B . 30 000 000
33 | CTYWVIETMY  Cty CP TM va DY chuyn phét nhanh Vigt M | 0

1< | B
|

[ Loc || Téng ][ Chuyén | [ Mai [ stta ][ xoa ][ Thoa |

Huwéng dén siv dung phan mém ké toan CNS.Professional 26/87



Tai bang danh sach sé dw céng ne, dn F4 (hogc nat Méi) d@é thém 1 doi twong c6 sé duw
céng ng

Chi tiét 6 du ddu k

S8 du dau ky céng ng Loc 56 dut dau kj

M3 t3i khodn 1412 Tam (tng thea cdng tiinh

M3 ct, sp KoL, Céng tinh cai tao dudng KBT Xa La
M3DT polo2 D i xdy dung 8 2

Dut ngt d&u kj VND £0 000 000

Du cé ddu ki ¥ND 0

Du ngt dau ki NT 0.00

Dut co dau ki NT 0.00

il Bdqua Thoét

Giai thich vé thdng tin cip nhat

M4 tai khoan Tai khoan cong no can nhap sé du

Ma ct, sp M4 cdng trinh san pham (st dung trong truong hop tai khoan
vira ¢0 thugc tinh céng ng, vira ¢6 thugc tinh céng trinh san
pham)

Du ng diu ky Tién du ng dau ky cia ddi tuong

D ¢6 dau ky Tién du c6 dau ky cua ddi tuong

NT Ngoali té

Luu y: Cung 1 d6i tugng c6 thé ¢d nhiéu sé du lién quan dén nhiéu cong trinh san pham khac
nhau va nguoc lai.

Trong qua trinh nhap sé du, nguoi str dung o thé truc tiép tao méi hoac tra ciru nhanh ma dbi
tuong trén man hinh nhap liéu.

3. Cép nhat ton kho dau ky hang hoéa (vat tw)

(Céch thirc cgp nhdt ton kho dau ky ciia hang hoa va vér fw giong nhau nén muc nay
huwdéng dan chung cho ca hang hoa va vit tu)

Chire niing: Cp nhat s6 luong va thanh tién cua timg loai hang héa (vat tu) cho tung kho.
Tong tién caa toan bo cadc mat hang (vat tu) bang so du tién cua tai khoan twong tng.
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Khi bit ¢au vao chirc niang Cap nhat ton kho dau ky, phan mém s& hoi ma kho, ngudi sir
dung can gd ma kho can nhap va an nhan dé bat dau thuc hién:

Ton kho dau Ky hang hoa

[ CT Kho céng ty

Eotiban 3 Hup

Man hinh thwc hién:

Tion kho dau Ry hang hoa (G dor kiet sap xep; F210¢, F3 sta, F4'mai, 5 tra i, F7.m) F3tong, F10ne. 2%

Ténkho dduk) | Nhép s6 du déu k)
Tén kho Kho céng ty
M3 hang M3 hang SL tén ddu Ban gia Du dau Du dau NT [~
DKINGT Dan néng méy DHKK Daikin FxYG12PAY1S 2000.00 18 000,000 3 000 000, 0.00
May cat ban 5001460000000 7300000 0.0
o | . v . .
1</ I | 2]
Tdng SL Tang tién Tdng tién NT
M3 hang e ] | 2005.00 || 43300000 | 0.0

Trén bang danh sach Tén kho ddu kp, dn phim F4 dé tao méi sé dw cho 1 mdt hang, F3
dé swra lai so du:

Mé kho o | Kho cang ty

M3 hing MKHOAND | May khoan duc

Pon gié 950 000.000 |

Dut déu 1300000 |

[

L tén déu | 2.000 |
|
|

Du dauNT |

[ e || Méi || sda || xoa || Theat | ®Méi @ Sia
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Giai thich vé thong tin cAp nhat

Ma kho

Mic dinh theo ma kho duoc lua chon luc dau

Ma hang (vat tw)

M4 hang can nhap s6 du ton dau

SL ton diu S6 lugng ton twong Gng ciia HH-VT trong kho

Pon gia Pon gia ciia mat hang tinh tai thoi diém dau ky (co thé khong
nhap)

Du diu Tién ton tuong wng voi sé lugng tai thoi diém dau ky (phai

nhap)

4. Cép nhit s6 du diu Ky tam wng 141

Chire niing: La noi luu tri thdng tin chi tiét phiéu chi tam Gng ctia céc doi twong con s6 du
dén thoi diém dau ky. Thong tin nay dugc sir dung cho viéc theo di hoan ng phat sinh trong
ky ké toan. Truong hop khong st ~dung phleu thanh toan tam ung trén phan mém, ngudi st
dung c6 thé bo qua viéc cap nhat sé du dau ky cho muc nay.

Man hinh thuc hién:

[ “Bau Ky tam #ng (F4 mor, F5 tra cau, -6 xo8, ESC thoat)

M3 KH Ngay CT S6CT $6 tién tam ng Dién giai [
NGHIALD 09/10/2012  PC10/007 18 000 000 Tam ttng chi phi di céng tac TP HCM l

L] v
I< @l

M3 doi tugng Loc M (F4) I Xda [F8) l Thoét [ESC) l

Giai thich vé thong tin cAp nhat

Huwéng dén siv dung phan mém ké toan CNS.Professional

29/87



Ma KH M4 khéch hang c6 chi tiét phiéu chi tam tmg chua hoan tng
Ngay chirng tir Ngay chtng tir hach toan phiéu chi tam ung

S6 CT S6 chung tir phiéu chi

Sé tién tam wng S6 tién tam g caa phiéu chi

Dién giai Ly do chi tam ung

Tra Chua hoan img = F, dd hoaning =T

5. Cap nhit tai san ¢d dinh — cong cu dung cu dau ky

(Céch thac c@p nhat tai sdn cé dinh va cong cu dung cu dau ky gidng nhau nén muc nay
hwong dan chung cho cd 2 chire nang va diung thudt ngiv “Tai san” cho ngan gon)

Chire niing: Khai bao tai san hién c6 va con gié tri phan b cua don vi tinh dén thoi diém
khai b&o s6 du dau ky. Viéc khai bao nay nham muc dich cho phan mém tu dong trich phan
b hang thang va nguoi st dung c6 thé theo ddi quan ly truc tiép tai san va viéc phan b tai
san trén phan mém.

Man hinh thuc hién:

[ "Danh muc nhom tar san (3 sda, F4 mal, F5 tra ciu, F6xoa, F10 nhan, Enter vao... (X

Danh muyc nhom ti sin l Chi tiét nhom tai san
S$& thit tv nhém M3 nhém Tén nhém Cap nhém DVT A/
; -0 HH --[TSCP hitu hinh...] 1
|02 HH2 |- Nha clta, vat kién tric 2|Cal
03 HHZ [ WM&y méc thiét by 2|Cal
|04 HH4 | Phutcng tign van ti 2|XE
|08 HHS |- Thiét bi dung cu quan [ 2|Cal
|08 HHE |- Cay 1au ndm, stc vat 1am viéc 2
= HHE [ TSCH khéc 2|Cal
‘ |02 TC -~TSCD thué tai chinh 1|CaAl
|03 VH -TSCD v hinh 1
M el
I<| 2l

Tai san c6 dinh dau ky dugc chia ra cac nhom theo quy dinh ctia B¢ tai chinh, dé nhap chi
tiet tai san cho nhom nao, nguoi sir dung d€ control tai vi tri nhom dé va an ENTER d¢ vao
danh sach tai san chi tiét.
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DMT S (F3'sira, F4 mai, 5 tra cuu, Cirl* k6 chuyen nhom, 8 xod, F3'tong, Insert danh dau) X1
Taisdn Tinh t8ng t3i sén

Thugc nhém Phueng tién van tai

S5 thit ty Thé t3i san Tén i san BYT  NamSX Nguyén gid Gia tn khau hao Gié tn con lai ||
o003 TScoDo03 (Gtécam24 cal 2008 725009090 310504 281 414504809
0004 TSCDOI17  Xeméy Elegant cal | 11557 818 [ 11557 818
0005 TSCDO13  Xe méy Elegant vanh dic cal | 11845455 [ 11845 455
£ —r v
7 p—— R

[t ][ méi |[ st J[ x&a [ Tdng [ chudn |[ Thoat |[  ssrr |

Tgi bang danh sach tai sdn, si dung nit Méi hogc dn F4 dé tao méi thong tin dau ky
cho 1 tai san

Sifa tar san co dinh (10 nhan) =
B phén st dung [ Phong kinh doanh L\ﬂl
Loaihinh sit dung | Cong ty ]
S8 thit ty [ooor | Th tai san | Tscoo11 |
Tén tai sin | Mév tinh sach tau Acer AS 4736 |
Namsirdung | 2009 BVT [ca | Namsx | 0]
Nuéc 5% Nang subt ‘ |

A Viét Nam Déng 1 B. Ngoai Té
Ty b3 sung Ngudn khac
Nauyén gi 11 216680 11 216680
Khéu hao luji ké 5100924 5100924
Gié tn cdn lai 3115756 3115756

>,

0 phan mem ty dang tich khau hao hang thang:

Naiy bét déutinh khéu hao | 01/11/2009 | Phuang thite tinh khéu hao

Naay dimg tinh khéu khao O 1. Theo nguyén gié tai san (duimg thing)

54 nim KH 30| ©2 Theogidtn con lai cia tai san
TrichKH 1théng | 311674 | TichKH1thangNT | |
T3i khodn ng khéu hao | 6274 | Taikhodncokhéuhao | 21414

M3 déi tugng [ | cr.sp | | Khodn muc D

Giai thich vé thong tin cAp nhat

Bo phan sir dung B6 phan st dung (lay danh sach tai danh muc bo phan)

Loai hinh sir dung Thuong khai bao chung 1a cong ty, c6 thé thiét Iap cac loai
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hinh st dung khac trong Tai sdn co dinh/ Danh muc logi
hinh, muc dinh su dung

S6 thir tw S thir tu tai san

Thé tai san MJi tai san khac nhau dugc dinh nghia 1 thé tai san khac
nhau, dat ma thé tai san cho dé tim kiém va khong trung
lap.

Tén tai san Tén tai san

Niam sit dung, DVT, | Céc thdng tin bd xung cho tai san (néu co)

nuwéc SX, ning suat

Nguyén gia

La gia tri cau thanh nén TSCPD (gia mua, chi phi mua, chi
phi |ap dat, chay thu...). Nguyén gia = Nguyén gia thu¢c
nguon von ty bo xung + nguyén gia thuoc nguon vbn khac,
g8 gi4 tri vao 2 cot twong tmg dé phan mém tu tinh tong
nguyeén gia.

Khiu hao liiy ké

L& gi tri hao mon cua tai san tinh dén thoi diém dau ky.

Gia trj con lai

Phan mém s& tu dong tinh ra gia trj con lai dya trén nguyén
gid va khau hao luy ké.

Cho phan mém tw dong
trich khau hao hang
thang

Panh dau vao muc nay dé phan mém tu dong phan bo gia
tri khau hao hang thang dya trén céc thong tin nguoi su
dung khai bdo. Néu khéng muon tu dong phéan bo cé thé bo
qua.

Ngay bit dau tinh khau
hao

La ngay bat dau dwa tai san vao sir dung.

Ngay dirng tinh khiu
hao

Ngay két thic khau hao cua tai san (néu khong xac dinh ¢6
thé bo qua)

S6 nim khau hao

S6 nam khau hao tai san

Trich khiu hao 1 thang

Gia trj trung binh s& duoc phan bo trong 1 thang (phan mém
tu dong tinh toan dua trén nguyén gia va so nam khau hao)

Phwong thic tinh khau
hao

Tinh khau hao theo duong thang hogc theo gia tri con lai
cua tai san dén thoi diém cjléu ky. Hau hét cac Qcm vi déu sur
dung phuong thirc tinh khau hao theo duong thang.

Tai khoan ne¢ khau hao

Tai khoan ghi ng khi hach toan phan bé gia tri khiu hao

Tai khoan c6 khau hao

Tai khoan ghi c6 khi hach toan phan bé gia tri khau hao

Ma déi twong Bat budc nhap trong trudng hop tai khoan no khau hao c6
thuoc tinh cdng ng.
M4 ct,sp Bat budc nhap trong truong hop tai khoan no khau hao c6

thuoc tinh cong trinh, san pham.
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M4& khoan muc Bit budc nhap trong trudng hop tai khoan no khau hao c6
thugc tinh theo ddi theo khoan muc phi.

Chwong 4:Céac phan hé ké toan

H¢é thong nghiép vu ké toan

= Hé thdng ké toan bao gdom cac nghiép vu khac nhau.

= Céc phat sinh ké toan duoc ghi nhan bai cac ching tir ké toan.

= MBoi phat sinh c6 thé lién quan dén mot hodc nhiéu nghiép vu ké toan va co6 thé c6 mot
hodc nhiéu chung tir ké toan kém theo.

= Mot ching tir ké toan co thé lién dén mot hodc nhiéu nghiép vu ké toan va trong truong
hop cudi mot chung tur ké toan c6 thé dugc luan chuyén qua nghiép vu khac nhau.

=  Chung tir ké toan 1a théng tin dau vao ctia toan b hé thong ké toan. Vi vay viée xac
dinh 15 cac thong tin can thiét ciia timg loai chimg tir ké toan va quy trinh luan chuyén
ctia n6 1a hét sirc quan trong.

Chirng tir trung va van dé khir chirng tir trung cia ké toan trén may
Trong nhiéu truong hop mot nghiép vu ké toan phat sinh cé thé 02 chimg tir ban dau véi so
dd hach toan ng c6 trang nhau nhung chung lai chira cac thong tin khac nhau vé nghiép vu

phat sinh va thong thuong do hai ké toan vién khac nhau theo ddi. Duéi day 1a mot s6
nghiép vu thuong gap:

+ Nghiép vy nop tién mat vao ngan hang c6 phiéu chi tién mat va gidy bao c6 cua ngan
hang. Phdn nay chwong trinh da tu déng khar trang

+ Nghiép vu rdt tién tir ngan hang nhap quy c6 gidy béo ng cia ngan hang va phiéu
thu tién mat. Phan nay chwong trinh da tw déong khi trung

+ Nghiép vu mua vat tu, hang hoa trd bang tién mat c6 phiéu chi tién mat va phiéu
nhap vat tu, hang hoa. Phdn nay chwong trinh da tw dong khii trung

+ Nghiép vu ban hang thu ngay bang tién mét c6 hoa don ban hang va phiéu thu tién
mat. Phan nay chwong trinh da tw déng khar trung
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|.  Phan hé ké toan Von bang tién
1. Cap nhat phiéu thu, phiéu chi, bao ng, bao cé

Nguyén tic nhap dit liéu ctia phiéu thu, phiéu chi, bao ng, bao cé giébng nhau, chi khac nhau
¢ dinh khoan.

Cac phim chic ning:

F2 Loc, tim kiém ching tur theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu tuong tmg (phiéu thu, phiéu chi, gidy bao c6, iy nhiém chi)
F8 Xo6a dong dinh khoan ma vi tri control dang ding trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu dugc khi dang thyuc hién thao tac tao mai hodc sira)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém truge do
CTRL+A Chuyén xuong muc khai thong tin thué GTGT

ALT+A Lua chon hinh thire in truc tiép ra mdy in mdc dinh

ALT+B Hinh thirc in tryc tiép ra may in c6 lya chon may in

ALT+C Hinh thirc in phiéu ra man hinh dé xem trudc khi in

CTRL PgUp | Xem ching tu trudc chirng tir hién tai

CTRL+PgDn | Xem ching tur sau chung tu hi¢n tai

Man hinh cap nhat:

M chitngtit | 1. PCNT - Phiéu chi tién mat v @4 Mépin - OB Chonmépin - O L Mankinh

S8 chingtir | PCOB/01 Naay CT | 01/06/2013 Hap diéng
M3 éng ba Tén éngba | Nouyén Van H3
Brachi | Van phong
Difn gidi | Mua van phdng pham theo bang ké M3 ngoaité  VND |w 1.00
[[] Copy sang chitng tit méi [T Hién tén d6i tuang
TK n¢ Tén tai khodn ng SP Ng TK cé SP Cé MabT Tén BT Tién VNP Dién giai|»
6427 Chi phi dich vu mua ngoai 1111 580 000 Mua vaén g

L T T 1T 1 |e

v
| 72— >
Ngdy HD S8 Serial S8 HD Tiént.thué VND % VAT TinVATVND TKno  SPNg  TKcé  SPCé  Mabl Ia
| 01/06/2013AB/12P | 0000286 580 000/ 10 MVD1 58 000 1331 111
I<l >
Kém 8 chitng tir géc Téng tién tude thué 580 000
Gidy i thigu Téng tién thug VAT 58 000
Nady gidy gidi thigu I Tdng tién thanh toén 638 000
Tuge | Sau | xem | LocfF2) | InfF7) M&ilF4)
Giai thich ve thong tin cap nhéat
Ma chirng tir Thong tin phi€u cdp nhat, ma cua loai ching tir cap nhat
So chirng tir So chirng tir dugce quy dinh 08 Ky tu viét hoa co thé 1a cac ky tu chir
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hodc s6. Nén quy wdc sd ching tir theo 1 chuan chung (VD: S6
chung tir theo thang, theo nam). Khi vao chang tir méi phan mém tu
dong danh sé tang 1én 1 so véi sb ching tir vira vao trudc do (nguoi
str dung 6 thé sira s6 chitng tir cho phu hop).

Ngay chikng tur

Ngay chimng tir phét sinh. Khi tao mot chimg tir méi, phan mém s&
mac dinh ngay chung tir theo ngay hién tai, nguodi st dung c6 thé
stra lai cho phu hop.

Ma dng ba

Truong hop nguoi giao dich dé c6 ma trén danh muc d6i tuong, co
thé gd ma vao 6 nay dé phan mém tu dong iy ra thong tin nhu tén
va dia chi. O nhap li¢u nay khong bét budc va khong duoc ghi lai
cung cac thong tin khac khi luu phiéu.

Ong (Ba)

Ho tén nguoi dung tén trén chimg tir (ngudi nhéan tién trong phiéu
chi, nguoi nop tién trong phleu thu).
Thong tin nay c6 thé tu 14y khi gb ma ong ba phia trudc.

Dia chi

Dia chi cua nguodi ding tén trén chung tur.

Dién giai

O dién giai phia trén dé dién giai vé ndi dung nghiép vu cho toan
phi€u, 6 dieén giai bén dudi danh sach chi tiét dé luu dién gidi cho
tung dong chi tict phat sinh.

Ma ngoai té

Pon vi tién té sir dung trong hach toan phiéu. Chi sir dung khi hach
toan lién quan dén tién ngoai té.

Tai khoan ng, cé

Tai khoan ng, co6 dugc mac dinh san theo tung phiéu (VD: Phiéu chi
duoc mac dinh TK ¢6 1111, bdo ng mac dinh TK ¢6 1121). Tai
khoéan nay bat budc phai 1 tai khoan cip cudi. Khi dé tréng hodc gd
sai tai khoan s& mé 1én danh muc tai khoan dé lua chon.

SP ng, SP ¢6

Ma cong trinh san pham, SP ng twong tmg v6i TK ng, SP ¢6 twong
g v6i TK ¢6 tity thudc vao thude tinh ciia tai khoan. Phan mém sé
bét budc nhép khi hach toan dén tai khoan c6 thudc tinh cong trinh
san pham.

Ma bT Mi dbi twong khach hang dé quan ly céng no. Bat budc nhap khi
hach toan lién quan dén cac tai khoan cong ng.

Tién S6 tién hach toan chi tiét. La tién trudc thué trong truong hop phiéu
hach toan co thué.

Khoan muc Nhap ma khoan muc néu tai khoan ng hoic tai khoan cé theo ddi chi
tiet khoan muc (xem thém danh muc tai khoan)

Vu viéc Nhap ma vu viéc néu can thiét theo ddi (xem thém danh muc tai
khoan)

Poi twong(Co) | Céc thong tin nay chi xuét hién hozc bat bugc nhap khi ca tai khoan

San pham (Co)
Khoan muc (C0)
Vu viéc (Co)

no va tai khoan c6 déu cé thudc tinh theo dbi chi tiét

6*Ghi chu : Khi nhap xong thong tin chi tiét cua 1 dong, an phim miii tén xubng dé tiép

tuc nhap thong tin chi tiét cho dong tiép theo (phan mém hd trg phuwong thirc nhap nhiéu chi

tiét phat sinh trén cuing mot phiéu).
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Sau khi nhép xong chi tiét cac phat sinh truge thué, &n CTRL+A dé chuyén xu6ng phan
khai bao chi tiét thué VAT (néu o). Cac thong tin nay duoc phan mém ho trg chuyén sang
bang ké mua vao ban ra trong HTKK dé nguoi su dung ndp to khai hang thang.

Giai thich vé thong tin cAp nhat

Ngay HP, So La ndi dung trén hoa don GTGT. Ngay hoa don c6 thé trung hoac
serial, So HD khéc véi ngay 1ap ching tur.

Tién trudc thue Tién trude thué dugce ghi theo ndi dung hda don

Phan trim thué Phan tram thué theo ndi dung hoa don

VAT Mai VAT duoc chia ra theo timg nhém thué dugc quy dinh boi tong

cuc thué. Lua chon mi VAT tuong tmg véi timg phan tram thué va
phuong thirc chju thué.

Tién VAT Tién thué duoc tinh ra dua trén tién trude thué va phén tram thué.
Co thé sira d6i lai tién thué cho dung so véi tién thué duoc ghi trén
hoa don.

TK no, c6 Tai khoan no, c6 hach toan thué.

SP ng, co Cong trinh, san pham lién quan (néu tai khoan twong mg dugc theo
ddi chi tiét theo cong trinh san pham)

Ma bT M3 cua ddi tuong theo doi cong ng (néu trong cdp dinh khoan thué
c6 tai khoan theo ddi theo thudc tinh cong ng)

Ma DT VAT Ma doi twong VAT c6 tac dung Iy ra cac thong tin tir danh myc d6i

tugng. Mic dinh Ma DT VAT duoc lay theo Ma DT, ngudi sir dung
c6 thé thay ddi lai cho phu hop (trong trudng hop theo ddi cong ng
cho 1 d6i tugng nhung hoa don lai 1a d6i twong khac). Truong Ma
DT VAT khéng bat budc phai nhap.

Tén doi twong ké | Tén cong ty theo hoa don GTGT

thue

MS thué M3 s6 thué theo hoa don GTGT (quy chuan theo hé thong ma sd
thué cua Bo tai chinh, kiém tra lai MST khi phén mém bao sai)

Tén hang Tén hang hoa, dich vu theo hoa don (Thong tin nay duoc dung
chuyén sang HTKK)

Gei y méd khach hang:

Khi thao tac nhap dir liéu dén ma d6i twong, ngudi sir dung cd thé thém mai mot dbi twong
chua c6 trén danh muc bing cach go vao ky tu bt ky va ENTER dé mo 1én danh muc dbi
tuong, tai ddy ngudi sir dung tao méi 1 d6i twong binh thudong (tham khao huéng dan danh
muc ddi tugng)

Pé tim kiém dbi twong theo chudi ky tu co trong tén, ma sb thué hoic dia chi, nguoi st
dung dé control tai vi tri Ma ddi twong va an phim ALT+Miii tén xudng dé phan mém mo
Ién cira s6 tim kiém d6i twong, gd vao cac diéu kién twong tmg dé tim kiém. Vi du: Tim céc
cong ty c6 chudi “truyén thong” trong tén cong ty:
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r “Tim Kiem dor trong theo dieu kien E

M3 khach hang Tén khach hang M3 sb thué Pia chi
[ truyén théng

[»{CNS Céing ty CP Céng nghé & Truyén théng CNS 5618 ng 63 Quan Nhan, Trung Hda, CAu Gl |
| |CTy-TaT Céng ty CP Thiét ké Quang Céo Truyén Théng T&T 0102751598 8. Ngéch 2 Ngb 151, Phé i Can.BaBinh |
|_|CTY-FDT Céng ty CPTM Quang Céo va Trupén Thang PDT 0104553434 56 2, Nha B Khu tap thé Phét Tin P.Quan H
|_|CTY-CNS Céngty CP Céng nghé v3 truyén thing CNS 0103542633 Tang 2 nha 18 Ngt 68 Phd Quan Nhén, Trur
| |CTY-TLA Céng ty TNHH truyén thdng TLA 0104184288 Thén Giao Quang - X3 Dai Md - H. T Ligm - +
|_|CTY-TICHHOFYN Céngty CP Truyén théng Tich Hop Vigt Nam 0101988668 Tang 5, Tod nha TT séng tao 3D Viét Nam, |
T|CTY-THOIDAI  Céing ty C2 phén tiuyén thang Thai Bai 0101587225 265, Thuy Khué, Tay HG, Ha N&i
|_|CTY-0SC Céng ty TNHH May Tinh - Mang - Trupén Théng 0SC | 0101492005 P104, 17, ngd 91 Lugng Binh Cla, Phuang b
| |CTY-SA0VIET Céng ty CP Truyén Thang Quang Céo Sao Viét 0104938295 56 73 Linh Quang, Ta 62, P.¥an Chuang, 0
|_|CTY-THIENAN  Céngty TNHH gidi phap truyén théng Thién An 0102011515 56 11 ngd 37 phd Hing Mai - Phudng Bach |
| |CTY-ANNAM Céing ty cd phan gidi phap v3 trupén thing An Nam 0104814236 56 160 phd Chia Lang - Phuéing Lang Thug
|_|CTYWIETANH Céng ty TNHH Thucang Mai va Truyén Théng Viét &nh 0102314541 182 Nauyén Lucng Bang, DénaPa, HANE
|_|CTY-HOANGKIMLE Céng ty c8 phan tuyén théing Hoang Kim Long 0310594459 244 Nguyén Thi Nhd, Phuding 4, quén 11, TF
|_|CTY-TRUYENTHO Céng ty c8 phan tuyén théng Vigt Nam 0101871229 55191 Ba Trigu , phudng L& Dai Hanh quén
|_|CTY-MATTROIVAN Céng by cd phan truyén théing tap trung Mat Treri Vang | 0304705202 209 Toa nha Petro WN, 55 1-5 L& Dudn- Bén

2. In phiéu thu, chi
Cho phép xem va in phiéu hién tgi ra man hinh, ra may in.

Lwa chon hinh thgc in:

C6 3 hinh thirc in cho phép lua chon, st dung phim ALT + ky tu gach chan dé chon
- Inthang ra may in (mic dinh ban dau)
- Chon may in: Cho phép lya chon may can in truge khi in

- Man hinh: Xem trén man hinh truedc khi in

O 4 Mayin - OB Chonméyin (&) C. Man hinh

Sau khi lya chon hinh thic in, 4n F7, cira s6 x4c nhan in mé 18n vai cac thong tin s& duoc in
ra. Cé thé b6 xung thém cac théng tin khac (néu c6) va an nhan dé thyc hién Iénh in.

Mac dinh in phiéu thu chi ludn 1a mau s 1 (mAu 2 lién trén 1 to A4). Nguoi sir dung c6 thé
Iwa chon mau phiéu in ra cho phu hop.

Goi y cac mau phiéu thu, chi:
- Mau s 1: (2 lién phiéu trén 1 to Ad)

- Mau s6 2: (1 lién duy nhat trén ¥ to A4 — gidng nhu mau A5)
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- MAu sb 3: (1 lién duy nhét trén 1 to Ad)
- Mau sb 4: (gidng mau sé 2 — tai khoan ké 6)
- Mau sb 5: (Liét ké chi tiét timg dinh khoan thu chi)
- Mau s 6: (Mau phiéu thu chi Tiéng Viét/Tiéng Anh)
3. In va thiét 1ap iy nhiém chi twong ng tirng ngin hang

CNS.Professional cho phép in truc tlep iy nhigm chi cho cac ngan hang khac nhau ter
gidy béo ne trén phan mém. Cac mdu sy nhiém chi nay dwoc thiét ké theo diing mau
phat hanh ciia cdc ngdn hang, ngwoi sie dung c6 thé in truec tiép tie phan mém ra dé giao
dich véi ngan hang.

Thiét 1ap sé tai khoian va ngan hang cho tirng tai khoan:

Dé thiét 1ap cho h¢ thong ty nhiém chi, ta vao phiéu béo no bat ky da c6. An F7 dé thuc
hién thao tac in. Tai day, vao chire nang “Thiét lap thong tin tai khoan” dé lap thong tin chi
tiet cho tirng tai khoan ngén hang:

P —

Tai ngén hing | | tente [ ]
Tén don vi nhén tién [CTYVIETMY || |
S8 tai khodn I |

Tai ngén hang [ | et [ ]

15 MEu UNC 165

S banin

[ 5ita miu béo céo

[ Ihiéizp théngtintaikhodn | [ Nhan  |[  Howbe

Tai cira s thiét lap, dién cac thong tin tai khoan vao dung dong tai khoan ké todn tuong
ung va chon mau phiéu ngan hang cho phu hop:
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Thietlap chitiet thong tin tar khoan XI‘

Tai khoan Tén tai khoan S& tai khoan Tén ngan hang Pia chi ngan hang |_ﬁ I
Tién adfi ngén hang Néng nahiép
| 11212 }Tié‘n glfi ngan hang Techcombank 111021479866014 | TechcomBank Nga Tu Sé Nauyén Tr3i, Thanh Xuan, HN
1122 Ngoai t&
HEEE Wang bac, kim khi quj, 44 qup
|| ! | [ﬂ
“( ] il [ }]

In'uy nhiem chr (Alt*N'Nhan, ESC Thoat) X |
56 tai khodn (1102147986601 |
Tai ngén hang [ TechcomBank Ng& Tu 58| Tinh, TP [H3 Néi |

Tén don vi nhan tign |CTYVIETMY [ [Cty CP TM va DV chuyén phét nhanh Viét h|
56 ti khodn 01119993999 |
Tai ngén hang [Vietcombank H3 Thanh | Tinh, TP [H3 Néi |

56 baniin ) MisUNC | 603

[ 5ita méu béo céo

[ Ihiétiepthéngtintdikhodn | [ mhan  |[ Howbs |

Il.  Phén hé ké toan Mua hang — phai thu
1. Ching tir nhap hang, nhap vat tw
Chike niing: Nhap hang hoa, vat tu vé kho

Cac phim chire ning:
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F2 Loc, tim kiém ching tur theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu nhap kho

F8 X6a dong dinh khoan ma vi tri control dang dtng trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu duoc khi dang thuc hién thao tac tao moi hoac stra)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém trudc do
CTRL+A Chuyén xudng muc khai théng tin thué GTGT

CTRL+F M¢ man hinh nhap chi phi mua hang

ALT+A Lua chon hinh thire in truc tiép ra may in mac dinh

ALT+B Hinh thirc in tryc tiép ra may in c6 lya chon méy in

ALT+C Hinh thirc in phiéu ra man hinh dé xem trudc khi in

CTRL PgUp | Xem ching tu trudc chiing tir hién tai

CTRL+PgDn | Xem ching tir sau ching tur hién tai

Man hinh cap nhat

01. NHFN - Phiéu nhap hang

(O B. Chonméyin (O C. Xemin

M3 CT v @ A Méyin
SECT | PNHOOD NadyCT| 06/06/2013 fing ba
M3KH | CTTHIENAN | Céngty CP Thign An MS thué
M3 kho | CT Kho céng ty MENT | YND 1.00 Cand IS
Dign gidi | Phiéu nhap hang Hoé don Ngay HP I
M3 hang Tén hang hoa PVT  Sélugng Gia Tién Gia NT Tién NT Tk ng S|~
_[HHO1 Hang héa sé 1 cal 10,000 12 345.000 123 450 0.000 0.00 1561
|| o
| £ >
Ngay HD Mau sb Serial S6 HD Tién TT NT Tién tr/thué % VAT Tién NT Tién TK ng |~
] %
T< >
Téng tién teére thué 123 450
Téng tién phi
Téng tién thué
Téng tién 123 450
Sau | Twie Xem | LocF2) | InfF7) | Thoét (ESC]

Giai thich vé thong tin cAp nhat

Ma chirng tir

Thong tjn phiéu cap nhat, ma cua loai chung tir cap nhat. Mac dinh
cua phieu nhap 1a nhap theo gia thyc té, nguoi str dung 6 thé chon
lya thém nhap theo gia trung binh (tuy thude vao truong hop cu theé)

S6 chirng tir

S6 chimg tir duoc quy dinh 08 Ky tu viét hoa.

Ngay chirng tir Ngay ching tir phat sinh.
Ong ba Tén nguoi tryuc ti€p giao hang
Ma KH Ma khach hang theo doi cong n¢ trong truong hop mua hang tra

cham. C6 thé tra ciru va thém méi gidng phiéu thu chi.
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Ma kho

Kho hang hoa, vat tu dugc nhap vé

Dién giai

Dién gidi ve ndi dung nghi¢p vu.

Ma ngoai té

Pon vi tién té sit dung trong hach toan phiéu. Chi str dung khi hach
toan lién quan dén ti€n ngoai té.

HTTT Hinh thirc thanh toan — chi c6 tic dung in phiéu, khong can chon.

Ma hang Ma cia hang hoa vat tu nhdp veé, cé thé tra ctiru trén danh myc hang
hoa, vat tu néu khong nhé ma.

So lugng S6 lugng mat hang nhap vé

Pon gia Don gid nhap

Tién Thanh tién

TK no, c6 Tai khoan ng co cua nghiép vu nhap hang hoa vat tu

SP ng, co Cong trinh, san pham no ¢6 tuong tng véi TK no ¢6

Khoan muc

Nhap ma khoan muc néu tai khoan no hoac tai khoan cé theo ddi chi

tiét khoan muc (xem thém danh muc tai khoan)

Khai bao thué GTGT (CTRL+A) tuwong tu nhu cac ching tir ké toan da huéng dan.

Néu co cac chi phi mua hang nhu chi phi van chuyén, béc xép... St dung phim CTRL+F
dé ma cira s6 nhap chi phi, sau khi nhap xong thong tin chi phi, an CTRL+F thém1 lan nira
dé dong cira s6 nhap phi va cap nhat tién phi vao cac mat hang.

Trong truong hop nhap hang tra tien truc tiép (tai khoan c6 la 111 hoic 112),
CNS.Professional ho trg tao phicu chi ngay khi Iuu lai thdng tin ban hang (F10) ma khong
phai vao phiéu chi dé tao mai.

Khi cira $6 tao phiéu twong tng bat 1én, nguoi sir dung kiém tra lai cac thong tin s& dugc
luu vao phiéu chi va an ALT+S dé luu lai phiéu chi hoac ESC dé khong luu phiéu chi nay.

[ Tao phieu tfong ung (AS - Lru, ESC-Hay Khong leay Ry
PHIEU CHI TIEN MAT
Ngay chitng tt 58 chimng tit
Dién gidi Phiéu nhap hang
TK ng 1561 (314 mua hang hoé
CT-SP ng |
TK cé 111 Tién Viét Nam
CT-5P cé
B i tuong CTTHrlENAN Cdng ty CP Thién An
Tién tudrc thué 123 450 | Tién thué Téna tién 123 450
Nagay hda don Serial S&HD
TK na thué
TK c6 thué

© 2014, CNS.,CORP

Lasokics: (6] || Thost (khang - ESC
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2. Nhip hang nhip khau, nhap vat tw nhip khau

Cich thirc nhap gidng nhap hang, nhap vat tw thong thudng.

[11. Phan hé Ban hang — phai thu
1. Ban hang

Céac phim chic ning:

F2 Loc, tim kiém chung tir theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao m&i 1 phiéu

F7 In phiéu

F8 Xo6a dong dinh khoan ma vi tri control dang ding trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu dugc khi dang thuc hién thao tac tao mai hodc stra)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém trudc d6
CTRL+A Chuyén xudng muc khai théng tin thué GTGT

CTRL+F M¢& man hinh nhap chi phi ban hang

CTRL PgUp | Xem ching tu trudc chiing tir hién tai

CTRL+PgDn | Xem ching tir sau ching tur hién tai

Man hinh cap nhat

[ (F2Toc, F3'sita/khong ahr, F4 maifght, F71n, CIRLE8'x0a, 9/ may tinh, F12 xem, CIRLYA VAT) X
M3 chimg tit | 01. HHAN - Hoa don ban hang (2] ® A Mayin OB. ChonméyO C. Xemin
SECT FX000 | Serial  HD2010 Hoé don BH/002 Ngay HP | 06/06/2013 TK e/ne 131
M3ENT  WND 1| MENVEBH
MEKH CNS Céng ty CP Céng nghé & Truyén théng CNS M3 éng ba || fingba | Conaty CP Céng nghé & Truyén théng Ct
Diachi | 5618 ngd 68 Quan Nhan, Trung Haa, Céu Gidy, H3 Nai MS thué
M3 kho M3 hang Tén hang hoa PVT SL tén SéIuong  Giad ban VNP Tién ban ¥YNP TK c/ng SP n|a|
yeT HHO1 Hang hoa 8 1 cal 18.000 120 000.000 2160000 131
| -
<l >
Doanh thu 2 160 000 Dién gidi | Hoa don béan hang
Chiét khéu % K chiét khau
VAT 10 % BRO4 216 000 TKVAT 13 3331
Tién CP TKep | Thué GTGT déura Tén hang hoi
Téng tién hoa don 2376 000
Tuge | Sau | F12 | Ghi | Khéng [0 [CTRL+Thoét ESC)]

Giai thich vé thong tin cAp nhat

Huwéng dén siv dung phan mém ké toan CNS.Professional 42187



Ma chirng tir

Thong tin phiéu cap nhat, ma cua loai chung tir cap nhat. Mac dinh
ctua hoa don ban hang la ban theo gia trung binh, nguoi st dung cé
thé chon lya ban theo gia thuc t€ (tuy thudc vao truong hop cu thé)

SO chirng tir

Sb chung tir duoc quy dinh 08 ky ty viét hoa.

Serial Serial theo hda don ban ra

Héa don S6 hoa don ban ra

Ngay héa don Ngay ching tir phat sinh, ciing chinh 13 ngay xuat hoa don

TK ¢/ng Tai khoan cong no ban hang, mac dinh 1a tai khoan 131, c6 thé sua

lai 111 trong truong hgp ban hang thu tién truc tiép

Ma ngoai té

Don vi tién ¢ st dung trong hach toan phiéu. Chi str dung khi hach
toan lién quan dén tién ngoai té.

Ma NV BH Ma nhan vién ban hang duoc lay ra tir danh muc di tuong, co thé
tao ra nhém nhan vién ban hang dé quan 1y néu can thiét (tham khao
thém danh muyc ddi tuong).

Méa KH Ma khach hang theo ddi cong ng trong truong hop lién quan dén

cong ng. C6 thé tra ctru va thém méi tryuc tiép.

Ma dng ba, 6ng
ba

Ngudi truc tiép giao dich mua hang

Dia chi, MST Céc thong tin trén hoéa don
Ma kho Kho hang hoa vat tu ban ra
Ma hang Ma cta hang héa vat tu nhap ve, cé thé tra ctru trén danh muc hang

hoéa, vat tu néu khong nhé ma.

So lwgng ton

S6 lwong hang hoa vat tu cu thé con ton trong kho tinh dén thoi
diém xuat ban hang.

S6 lwong

S6 lwong mit hang ban ra

Gia ban

Giabanra

Tién ban

Tién ban ra

TK ¢c/ng Tai khoan cong no ban hang, duoc lay theo tai khoan cong no da
khai bao bén trén

TK d/thu Tai khoan doanh thu ban hang, mac dinh theo tai khoan doanh thu
da khai bao trong danh muc hang hoa, co thé sira lai.

TK kho Tai khoan kho hang hoéa, vat tu ; mac dinh theo tai khoan kho da

khai bao trong dgnh muc hang hoa, cd thé sira lai hoic khong dugc
sua tuy theo thiét Iap trong danh muc (tham khao danh muc hang
hoa, vat tu).

TK gia von

Tai khoan gia von, mic dinh theo tai khoan gia von di khai bao
trong danh muc, c6 thé sua lai.

SP ng¢, SP DT,
SI,D kho, SP gia
von

Cong trinh, san pham tuong wng Vvoi tung tai khoan. Chi bt budc
nhép khi cac tai khoan twong wng co thugc tinh theo ddi theo cong
trinh san pham. Cac don vi thwong mai khéng cd cac muc nay.

Gia vén, tién vén

Gia vén va tién von cua hang ban. Khi ban hang theo gia trung
binh, ngudi s dung khong can nhap. Cudi thang chay tinh gia trung
binh dé phan mém tu dong tinh gia dwa trén cac phiéu nhap va ap lai
cho cac hoa don nay (tham khao tinh gié trung binh hang hoa, vat
tu). Néu chon ban hang theo gia thuc té, nguoi sir dung phai tu g6
gia von.
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VAT

Phan trim thué, ma nhom thué twong tng. M& nhém thué ty dong
ldy theo phan tram thué, trong trudng hop hang hda ban ra khdng
chiu thué hoic chiu thué 0%, ngudi sir dung phai chon ma cho phu
hop vi phan mém khdng tu nhan duoc gié tri.

Triét khau

Phan tram triét khau trén téng hoa don

TK triét khau Tai khoan hach toan tién triét khau
TK VAT Tai khoan hach toan tién VAT
Dién giai Dién giai chung cho hoa don ban hang

Tén hang hoa

Tén hang chung cho hoa don, khi chuyén dir liéu sang HTKK s& lay
theo tén hang chung nay.

Tién CP

Tien chi phi ban hang. Trong truong hop c6 chi phi ban hang, 4n
CTRLA+F dé mé ra ctra s6 nhap va dinh khodn chi phi. Sau khi nhap
xong chi phi, an CTRL+F thém 1 lan nira d€ cap nhat tién chi phi.

Trong truong hop ban hang thu tién tryc tiép (tai khoan cong no 1a 111 hoic 112),
CNS.Professional ho trg tao phicu thu ngay khi luu lai thong tin ban hang (F10) ma khong
phai vao phiéu thu dé tao méi.

Khi cira $6 tao phiéu tuong @ng bat 1én, nguoi sir dung kiém tra lai cac thong tin s& dugc
luu vao phiéu thu va an ALT+S dé luu lai phiéu thu hoac ESC dé khong luu phiéu thu nay.

[ Trao phieu tirong ung (AItFS - Liru, ESC - Huy khong lutu X
PHIEU THU TIEN MAT
Nady chitng tie |[08/06/2013 S8 chingte | PTOO3
Dién qidi Hoé don ban hang
TK ng 11 Tién Viét Nam
CT-5P ng
TK cé 5111 Doanh thu ban hang hoé
CT-SP cé
B i tuang
Tién trudc thué 3140000 | Tién thué 216000 | Tdngtién 3356 000
Naay héa don I Serial HD2010 S8 HD F<000
TK na thué 1111 Tién Vit Nam
TK cé thué 33311 Thué GTGT daura
© 2014, CNS.,CORP | Lanoieds: (0] || Thost (khng e -ESC |

Tir hoa don ban hang c6 thé lra chon in ra hoa don hoic phiéu xuat kho (mic dinh in mau sé 4
—hoéa don), nguoi stir dung c6 thé chon mau in s6 5 dé in ra phiéu xuat kho.
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2. Ban hang xuat khau

Cich thirc nhap gidng héa don ban hang.

3. Hang ban tra lai

Chike niing: Nhap lai hang hoa bi khach hang tra lai, ghi giam cong ng, giam gia vén.

Céac phim chirc niang: (Tham khdo héa don ban hang)

Man hinh ciap nhit:

M3 chitng tit | 01. PHFN - Phiéu nhap hang ban bi trd lai gid thuc t& % I ®amépin OBchonin (O Cxem
SECT PNHO13 Ngay CT: | 15/05/2013 M3NT ¥ND 1.00
M3 KH | CNS Chon héa don bi tia lai| Congty CP Céng nghé & Truyén théng CNS
Biachi KH | 5818 ngt 68 Quan Nhan, Trung Hoa, Ciu Gidy, H3 N&i M3 56 thué
NV b/hang M3 tinh
Dién gidi | Nhap héng bén b tr3 lai
M3 kho M3 hang Tén hang Pvtinh S&élugng Gia ban VNP Tién ban VND Tién CP VNP TK HBTL SP HBT|» |
o CTl l HHO1 Hang héa sé 1 Cal 10.000 111 531
Il (e
< B3]
Doanh thu 111
WAT % Tk vat Tén hang
Tién chi phi
Téna tién hod don 111 Dg vat
Ghi [ Khéng Xo4 (Cti+Fg) [ hostiescy (€2 ][ 2z | €D ]

Giai thich vé thong tin cAp nhat

Ma chirng tir Thong tin phiéu cap nhat, ma cua loai chung tir cap nhat. Mac dinh
ctia hoa phiéu nay 1a phiéu nhap tra lai gia thuc té, nguoi st dung c6
thé chon lya nhap theo gi4 trung binh (tiiy thudc vao nhu cau va
truong hop cu thé)

Ngay CT Ngay chung tir phat sinh

Ma KH Mi khach hang cong no lién quan dén phiéu nhap tra lai

Chon hoa don bi | Trong truong hop xac dinh dugc cdc mat hang tra lai thudc hoa don

tra lai ban hang nao, ngudi str dung c6 thé an vao nut nay dé phan mém liét
ké ra cac hoa don da ban cho khach hang tuong tng. Khi do, lya
chon hoa don cu thé dé ap vao chung tur tra lai.

CA4c thong tin Gidng nhu héa don ban hang

cap nhat khac

4. Hoa don ban hang dich danh
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Chike niing: Ban hang c6 chon lwa dich danh phiéu nhap chi tiét nao s& dugc ban ra.

Céac phim chitc ning:

F2 Loc, tim kiém chutng tir theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu

F8 X6a dong dinh khoan ma vj tri control dang dung trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu duoc khi dang thuc hién thao tac tao mai hodc sua)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém trudc do

CTRL+A Chuyén xudng muc khai thong tin thué GTGT

CTRL+F M¢ man hinh nhap chi phi ban hang

Man hinh cidp nhit:

WM& chitng tit |D1. HHDN - Ho don ban hang gié dich danh v‘l ® A M&in ©B. Chonméy O C. Xemin
SECT DDO01 Hoé don | 0000045 Ngay HD [29/05/2013 | TK cing 131
Ma KH CNS Céing ty CP Céng nghé & Truyén théing CNS Ma Bng ba Tén
Dia chi 56 18 ngt 68 Quan Nhan, Trung Haa, CaL | p4 finh MS thud MaNT YND 1.00
Ma NY BH M& Kk M& vy vigc
S6CT 001
M3 kho M3 hang Tén hang hod VT SL tén $6 lugng Gia NT Tién NT Gid ban VND Ti# |
et cTo1 Hang 2 cal 1.000 ‘
er cT02 Hang 3 cal 1.000
Il [ne|
r( [ W (>
Doanh thu Dién gigi Nhap thanh phém
Chiét khéu % TK chiéth
VAT 10 % | BRO4 TK VAT 131 3N Tén hang b
Téng tién hoé don Dién gidi Thué GTGT daura
[ Ghi | Khong |[oa(CTRL+F8)|[ Thodt(ESC) |

Giai thich vé thong tin cAp nhat

Cac thong tin Tham khao cac thong tin cap nhat tai hoa don ban hang
cap nhat giéng
hoa don ban
hang

Chon lai PN Chon lai phiéu nhap khéc dé thay thé cho thong tin hoa don hién tai
Xuat PN khac Chon thém phiéu nhap dé bo xung cho hoa don.

Khi nguoi sir dung 4n F4 tao 1 phiéu mai (hoac 4n nit Mai), hé thong s& mo ra bing lua
chon phiéu nhap liét ké theo tirng thang dé nguoi su dung lua chon chi tiet phiéu va ap vao
hoa don ban hang.
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r “Ilra chon phied (Insert- Chon/Bo chony

| Mact. sp Ténct. sp SLtén  Giéd USD _Gia VND Tién
Théng 5% Makho |CT {CT02 c 1.000 0.00071 000 000,000
P =i ) HANGO1  [Hanghda 1 10.000(  0.000] 100 000.000
S phigu nhap | Ngay nhap | Invaice W
PNHO02 ]
PNHO07 10/05/2013 Wi
PNHO08 10/05/2013 (0983 ]
PNHO03 10/05/2013 0
PNHO16 28/05/2013 u
vye)
(edacnsonbsn (o bins [ 3 cnonmain. |

Sau khi lya chon, nguoi su dung thém cac thong tin khac cho héa don ban hang va nhap
gia ban ra cho chi tiét tirng mat hang. Gia von hang ban sé duoc lay truc tiep tir phiéu nhap
duoc chon lya.

5. Hoa don ban hang cé triét khiu
Chire niing: Ban hang co triét khau ting mat hang cho khéch hang.

Céac phim chirc ning:

F2 Loc, tim kiém chung tur theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu

F8 X6a dong dinh khoan ma vi tri control dang dtng trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu dugc khi dang thyc hién thao tac tao mdi hodc stra)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém trudc d6

CTRL+A Chuyén xuong muc khai thong tin thué GTGT

Man hinh cip nhit:
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M& chitng tit | 01. HHAC - Ho& don ban hang cd tiét khau - gid trung binh % I ® & Mayin O B. ChonméyO C. Xemin

Ky higu HD | HD2010 SéHD | 0000002 | Ngay HP | 04/06/2012 TKging 131

M& Bng ba Ong ba Dia chi

W& tinh MS thué MaNT| ¥YND 1.00

Ma Ny BH | WM& KM

Diéngidi  Hoadon bén hang

M3 kho M3 KH M3 hang Tén hang hod VT SL tén sé Iugng Gié ban VND Tién ban VNP % CK TK~ |

er CNS HHOT Hang héa s6 1 cal 10.000 10000.000 100000 10.0 1%
I {ae |
| AT >
Doanh thu 100 000 TKng/TK co & KH
Chiét khau % TK T Khéu CNS
Ty 18 thué % TKVAT | 13 33311 Tén hang
Téng tién hoé dan 90 000 Dién gidi  Thué GTGT déura
[ 6 |[ Knéng |[xea(CTRL+8)|[ Thodt(Esc) |

Giai thich vé thdng tin cip nhat

Cac thong tin
cap nhat gidng
hoa don ban
hang

Tham khéo cac thong tin cap nhat tai hda don ban hang

IV. Phén hé Phai thu — tra khac
1. Phiéu ké toan khac
Chire niing: Trong ky ké toan ngoai cac nghiép vu phét sinh c6 ching tir, con c¢é nhiing

nghiép vu nhu hach toén chi phi lwong, trich khau hao tai san ¢6 dinh, két chuyen chi phi,
doanh thu, 1i 16... Cac bt toan nay dugc tao ra nhu mot chirng tir khéc.

Céac phim chirc ning:

F2 Loc, tim kiém chung tir theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu

F8 X6a dong dinh khoan ma vi tri control dang dtng trén phiéu hién tai
CTRL+F8 X6a phiéu

F10 Luu phiéu (chi luu duoc khi dang thyc hién thao tac tao mdi hoic sira)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém trude do
CTRL+A Chuyén xu6ng muc khai thong tin thué GTGT

ALT+A Lua chon hinh thirc in truc tiép ra may in mac dinh

ALT+B Hinh thirc in truc tiép ra may in ¢6 lya chon may in
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ALT+C Hinh thtic in phiéu ra man hinh dé xem trudc khi in
CTRL_PgUp | Xem chiing tur trude ching tir hién tai
CTRL+PgDn | Xem chiing tir sau chiing tir hién tai

Man hinh cap nhat

PSKT(F2 loc, F3 stta, FA'mar, F5 xem DT, F7 in, Cti+F8 xoa ctir, F9'may tinh, F10 nhan, F12xem, Ctrl+A thue ... | 2%
M3 chitng bt | 1. PKKN - Phiéu ké todn khac (s ® A Mayin O B. Chonméy in O C. Man hinh
56 chitng tit PNHO16 | NadyCT 20/05/2013
(ng b3 Tén éng ba
Bia chi
Dign gidi Hach taén doanh thu YND 1.00
["] Copy sang chitng tit méi
TKng SPNg M3KHne TKcé SPC6 MaKHcé  Tién VND Di&n gidi chi tiét M5 KA
EiE KHOOT 5111 17 000 000 Hach todn doanh thu
- [
1< m ‘ [>]
Ngdy HD S Serial S6HP Tiéntrthué VA% VAT TiénVATVND TKng SPNg TKcé SPCé Madt M3DT 4
3| 20/05/2013 0000256 17 000 000 10/ BROT 1700 000 131 33311 KHOOT
| =
1<l 2
Keém 8 chitng tir géc T8ng tién ttdie thué 17 000 000
Gidy gidh thigu Téng tién thué VAT 1700000
Ngay giby gidi thiu 20/05/2013 Téng tién thanh toér 18 700 000
Tde | sau [T A2 LecF2) [ nF7) | Méi Sita Thodt (ESC

Céch thac cap nhat va cac thong tin trén phiéu khac ciing giong nhu phiéu thu, chi, béo no,
bao c6 (vui long tham khao lai Cap nhat phiéu thu, chi).

Trén phiéu ké toan khac, ma khach hang duoc chia thanh mé& khach hang ng va ma khach
hang c6 twong ung véi tai khoan. Khi hach tai khoan tuong ng co thugc tinh theo doi theo
cbng ng, phan mém sé bat bugc nhap ma doi tuong dé theo ddi cdng no chi tiet.

Phicu ké toan cho phép ngudi sir dung ké khai riéng thong tin thué VAT dudi phan nhap
thué ma khéng can dinh khoan lién quan dén tién trudc thué phia trén (CTRL+A).

2. Héa don dich vu

Chikre niing: Hach toan doanh thu va in ra hoa don, phiéu thu (néu thu tién ngay).

Céc phim chirc ning: (Tham khdo phiéu ké toan khac)

Man hinh cap nhat
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( “F210C F3'Sta, FAMan, F71n; Crisr6 Xoa, 10 Luu, CrisA VAT, Crir-11 Hay hoa don’ X/

M3 ching tit [1. HDDV - Héa don dich vu [ @A Méyin OB Chonméyin - O L Manhinh
54 chitng tit | PNHO13 NgdwCT | 17/05/2013 M3 déi tugng Tén @éitugng | Céng ty TNHH ABCD EF
Biachi |548123 M3ngoaits| WND |v] Thgié 1.00
Dign gidi | Cung cép dich vu b3o ti phdn mén! [ Copy sang chimg tir méi
[T Hién tén déi tuong
Dién gidi chi tidt DVT  Sélugng Don gid TiénVND  TKng SPNg TKcé SPCé A
|»{Cung c&p dich vu bao ti phan mém Bo 1.000 11000 000.00 11 000 000 131 5111
£

I< m > |

Khai béo chi tiét thué GTGT
Ngdy HD S6 Serial S6HP Tiéntr.thu VND % VAT TienVATVND TKng SPNg¢ TKcé SPCé  MaPT MaPT |4

o[ 17/05/2013CNA12T  D000GES 2 900 000 10 BRO4 290 000 131 33311 CTATISO | CTATIS
| al
(el w | , 2l
Téng tién trudre thué 11 000 000
Téna tién thué VAT 290 000
Tdng tién thanh toén 11 290 000
[Twge | sau | xem | LoctF2) | 7 | [ Mairy | swaFa | : Thoét (ESC)

Céch thirc cap nhat va cac thong tin trén phiéu khac ciing giéng nhu phiéu thu, chi, béo ng,
bao c6 (vui long tham khao lai Cap nhat phiéu thu, chi).

In héa don dich vu, phiéu thu
Tur hoa don dich vu da cap nhat, nguoi st dung cé thé in ra héa don va in tryc tiép phiéu

thu (trong trudng hop hoa don thu tién ngay). An F7 dé in va lya chon chiic ning in phu
hop.

3. Phiéu thanh todn tam ng

Chire niing: Lap ching tir hoan tam ng, tinh toan sé tién con phai thu lai hoac chi
thém.

CNS.Professional chia phiéu thanh toan tam ang thanh 2 loai khac nhau bao gom “1.
Thanh toan tam @ng (chét s6 du)” va “2. Thanh toan tam ¢ng (con s du)”. Trong
truong hop hoan tng xac dinh duoc rd d6i twong hoan ang cho phiéu chi nao — ta
lua chon loai 1. Khong xac dinh duoc ta lua chon loai 2.

Céc phim chire ning: (Tham khdo phiéu ké toan khac)

Khi bt dau m phiéu thanh toan tam Gng (v6i loai tam tng 1), phan mém s& mo man hinh
Iya chon khoang thoi gian da chi tam ng, lua chon khoang thoi gian phu hgp va an nhan:
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Thang chung tir

Lua chon phiéu chi tam #ng trong khoang thai gian ‘

Tt ngay: [01/01/2013 | pén ngay: |31/12/2013

Ngay hach toan cho phiéu hoan ing | 21/06/2013 ‘

I I ]

9 (%)

Man hinh cap nhat phiéu

F2 Loc, F3 Sita, F4 Mo, F5 Chi tiet PC, F6 PC Da tra, F7 In, Ctl+F8 Xoa, F10 Liru, CtrisA VAT, Altsmui t8n xu... (5|

M& ching tit 1. PKTU - Phigu thanh toan tam (ng (] ®A Méayin  OB.Chonmayin O C. Man hinh
S6 chitng tir ‘% Ngay \”—\ Mé& ngoai t& Ty gia :/
M& DT ] '
TK n¢ SP N¢ TK cé SP Co Tién VND Di&n gidi chi tiét M3 KM M3 Vu viéc lf]}
&
T<| 2 |

Khai béo chi tiét thué VAT cho chitng tit
Ngdy HD  M3usd S8 Serial S6HD Tiéntr.thu VND % VAT TiénVATVND TKng SPNe¢  TKcé  SPCé s

i [ |

. (™
I( | | [ |
) ) S6 tién d& chi tam itng
Kem:s0 chingr’gac S6 tién dé thanh toan
Gy gid thigu Téng tién thué VAT
Ngay gidy gidi thigu I 36 tién phai ndp (thu)
[1ge || sau || Xem | LocF2) || inF7) |[séau14i] 6 (F8)

Khi tao 1 phiéu hoan wng mai, néu sir dung loai phiéu chét sé du, sau khi nhap ma doi
tugng can hoan ung, phan mém s& mo Ién danh sach cac phiéu chi da tam tng cho ddi
tuong nay, ngudi sir dung can lya chon mot hodc nhiéu phiéu chi lién quan dén hoan ung
(hoan wng con s6 du khong can chon muc nay):

| |73 S8CTchi MgdyCTchi MaKH  Tién  TiénNT Didn gidi a
D[ Pooos 11/05/2013 CTTHIENAN | 123 450000 0.00 Chitam tng céng tinh
[

Sau khi lya chon phiéu chi tam @ng, hach toan phiéu hoan tmg binh thuong, phan mém sg
tinh ra so tién da chi tam ng, so tién da thanh toan va so tién con phai thu vé (hoac chi
thém).

Vi loai hoan ung 2 (con s6 du), khi in phiéu hoan ting can lya chon khoang thoi gian tinh
phat sinh hoan @ng, phan mém s& téng hop va tinh toan dé ra cac thong tin chi tiét cho
phiéu.
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V. Phan hé Hang ton kho — Vit tu ton kho
1. Nhép thanh pham

Chike niing: Str dung cho cac don vi lién quan dén gia cdng san xuit nhap thanh pham vé
kho.

Cac phim chic ning:

F2 Loc, tim kiém ching tur theo cac diéu kién

F3 Stra phiéu hién tai trén man hinh

F4 Tao moi 1 phiéu

F7 In phiéu

F8 Xo6a dong dinh khoan ma vi tri control dang ding trén phiéu hién tai
CTRL+F8 X06a phiéu

F10 Luu phiéu (chi luu dugc khi dang thyuc hién thao tac tao mai hodc sira)
F12 Xem lai danh sach phiéu theo diéu kién tim kiém truge do

ALT+A Lua chon hinh thirc in truc tiép ra may in mic dinh

ALT+B Hinh thirc in truc tiép ra may in c6 lya chon may in

ALT+C Hinh thirc in phiéu ra man hinh dé xem trudc khi in

CTRL PgUp | Xem ching tu trudc chiing tir hién tai

CTRL+PgDn | Xem ching tir sau ching tur hién tai

Man hinh cap nhat

M3 chitng tit | 02, NTAV - Phiéu nhap thanh pham gid trung bir| v ® 4 Méin OB Chonméy IO C. Xemin

S&CT PNHO01 Ngay CT | 10/05/2013 Ong ba
h& KH MS thué
& kho cT Kho céing ty MENT YND 1.00
Diéngidi | Nhap thanh phdm
M3 hang Tén hang hod PVT Sélugng TKng MaCt spne TKcé MaCL spcéd Gid NT Tién NT ||
Hang 2 cal 1.000/ 1561 1543 CT01 0.0000 0.00]
[ |cTo2 Hang 3 cal 1.000 1561 1543 CT02 0.0000 0.00
| [ae
1< >
Tdng sb lugng 2
Tdng tién thanh toan 2 000 000
[ sau [ Twge | xem [LociF2) [ inF7) | Méi Sita Thoét (ES(

Giai thich vé thong tin cAp nhat

Ma chung tur Thong tin phiéu cap nhét, ma cua loai ching tir cap nhat. Méac dinh
l1a nhap thanh pham theo gia trung binh (khong cho phép nhap don
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gia, thanh tién), nguoi st dung c6 thé chon lya nhap theo gia thuc té
néu nhu xac dinh duge gia cu thé.

Céc thong tin Tham khao thém phiéu nhap hang, nhap vit tu

khac twong tw
phiéu nhéip hang

2. Phiéu xuat hang, xuat vat tw

(Céch thirc nhdp phiéu xudt hang va xudt vt fr giong nhau, ¢ day hwéng dédn chung
cho cd 2 logi phieu — chu y phén biét hang héa va vt tw dé trdnh nham lan)

Chike niing: Xuit hang hoa, vat tu cho san xuat, Ky giri, xuat khuyén mi....

Céc phim chirc ning: (Twong i cac phiéu khéc)

Man hinh cap nhat

M3 chimg tir | 01. 58N - Phidu xudt vt tu gié trung binh v | @ A Mayin (OB.Chonméyin (O C. Xemin
S&CT | PNHOO3 Naay CT 06/06/2013 fing ba
Ma3KH || MS thué
Makho | CT Kho céng ty MENT | ¥ND 1.00
Dién gidi | Phigu xubt wat tu
M3 vat tu Tén vat tu bVT SL ton S& Iugng Giad Tién Tkne SPng |~
yYTO0E CD-ROM cal 112.000 5.000 0621 QUANNHAN
@ (el
I<] 2]
Tdng sd lugng 5
Tdng tién thanh to:
(¢ Yo oy ] [ Ghi | Kneng [xoa(CTRL|ThoAt (ESC]

Giai thich vé théng tin cap nhat

Ma chirng tir Thong tin phiéu cap nhat, mi cia loai chimg tir cip nhat. Mic dinh
la xuat hang hoa vét tu theo gia trung binh (khong cho phép nhap
don gia, thanh tién), nguoi sir dung c6 thé chon lwa cho phu hop véi
cach thirc xuit cta don vi.

Céc théng tin Tham khao thém phiéu nhap hang, nhap vt tu

khac twong tw
phiéu nhip hang

3. Phiéu xuat hang héa, vat tw dich danh
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(Céch thirc nhp phiéu xudt hang va xudt vét fw dich danh giéng nhau, ¢ diy huéng
dan chung cho cd 2 logi phiéu — chu y phan biét hang héa va vt tw dé tranh nham lan)

Chikc ning: Xuét hang ,hc')a, vat tu cho,sén XUAt, ky guri, XUAt khuyén médi... trong trueong
hop xac dinh dugc chi tiét xuat ra tur phieu nhap nao.

Man hinh cap nhat

12 %em) =
@4 Mayin OLC Xemin  (OC Xem

S&CT Ngay CT /7| MEdngba Ong ba

M& kho M&NT |19 gia

Dién gidi

56 CT nhap M3 vat ty Tén vat tu BYT S8 lugng Gia NT Tién NT GiaYND  TiénVND |A]
L] d
1< 2]

Téng tién xudt Xust PN khéc
[ sau ][ xem |[ Twge |[ LocF2 [ 7| [ mairy) | searFa | Thoét (ESC)

Phim chire niing va cic thong tin cAp nhat giéng nhw héa don ban hang dich danh.

4. Phiéu xuat diéu chuyén hang héa, vat tw

(Céch thic nhdp phiéu xudr diéu chuyén hang va vit air giéng nhau, ¢ diy huéng dén
chung cho cd 2 logi phiéu — ch y phan biét hang héa va vt tw dé tranh nham lan)

Chikre niing: Diéu chuyén hang hoa, vat tu giita cac kho trong cong ty.

Man hinh cap nhat
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“"BC thanh phdm (F2 loc, F3 stra/khong ghi, F4 mai/ghi, F7 in, F8 xoa, F9 may tinh, F12 xem, Ctrl+A thué VAT, .. %

M&CT 01, KVAN - Phiéu sust diéu chuyen vat tu gié tung binh e ® 4 Mayin O B. Chon méy O C. Xemin
Sé T FNHOD3 NgayCT | 22/0472013 M& NT | YND T gia 1.00
Kho dich TMP1 Kho tam
Dién gidi Phigu sudt BC vat tu

M3 vat tu Tén vat tuy PVYT Kho ngudn S4 lugng Gia NT Tién NT GiAVND TiénVa|
VTOB CD-ROM cal CT 3.000 0.000 0.00 150 000.000150 000

[~ 2 I T Y I

wl

<l ; —l
Téng sb lugng 3
Tdng tién 450 000

Tde | Sau Xem | LoctF2) | InfF7)_| M&iF4)

Giai thich vé thdng tin cip nhat

Ma chirng tir Thong tin phiéu cap nhat, ma cia loai chtng tir cap nhat. Mic dinh
1a xuat diéu chuyén theo gia trung binh (khong cho phép nhap don
gi4, thanh tién), ngudi st dung co thé chon lya cho phu hop véi cach
thire xuét cua don vi.

Cac thong tin Tham khao thém phiéu nhap hang, nhap vat tu

khac tuwong tw
phiéu nhap hang

5. Phiéu nhap xuat thing hang héa, vat tw

(Céch thirc nhdp phiéu nhdap xudt thang hang héa va vér ar giong nhau, ¢ day huéng
dan chung cho cd 2 logi phiéu — cha y phan biét hang hoéa va vt twr dé trdnh nham lan)

Chite nding: Nhap hang hoa, vat tw vé va xuat truc tiép trén ctng 1 phiéu (thay thé cho viéc
phai lam 1 phiéu nhap kho va 1 phicu xuat kho)

Man hinh cap nhat
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A ke R L A A A b R A e e T e L e LR (o8 T s el
M3CT | 01, NXTV - Phidu nhép wudt thing vat tu [ae] ® 4 Mayin OB. Chonméyin O C. Xemin
sécT | PNHO07

NgayCT | 08/0472013 MaNT | VND 100
M3KH | CNS Céing ty CP Céing nghé & Truyén théng CNS
M3 kho | CT Kho céng ty
Dign gidi | Phiéu nhap xut thang vat tu
M3 vat tu Tén vat tu DVT Sélugng  Gia NT Tién NT Gia VND Tién VND Tk ng[4]
vTos Chip CAl 10.000 0.000 000 100200.000 1002000 1521
0
1< >
Thué VAT Tdng sé lvong ST
Ngdy HP M3u sé Serial S5 HP Tién TTNT  Tién ti/thué % VAT Nhom VAT Tién NT TiénNT T4
[o8/04/2013 | ABATT 12395 1234 0.00 1000000 10 MvOl 0.00 100 000 1
| [
Il | (2
Téna tién tuéc thué 1 002 000
Téna tién phi
Téng tién thué 100 000
Téng tién 1102 000
([QIEO&EI[ e ][ i Mo ) sua ]
Giai thich ve théng tin cap nhat
Ma chirng tir Thong tin phi€u cdp nhat, ma cua loai chung tir cap nhat.
TK n¢ Tai khoan kho nhép vé.
TK cé Tai khoan c6 cua bt toan nhdp hang hoa vat tu
TK No 2 Tai khoan ng ctia but toan xuat hang hoa vat tu
TKC62 Tai khoan kho xuat ra (tu dong lay theo tai khoan kho nhap vé)

SP ng, SP ¢6, SP | M cong trinh, san pham tuong (mg véi cac tai khoan trén.
ng 2, SP ¢c6 2
Cac thong tin Tham khao thém phiéu nhap hang, nhap vat tu
khac twong tuw

phiéu nhap hang

Chon in céc phidu tir phiéu nhap xudt théng:

Tir phiéu nhap xuét thang, phan mém cho phép ngui sir dung chon lya in ra céc mau phiéu
can thiet nhu phieu nhap xuat thang, phicu nhap kho, phiéu xuat kho tuong tng. An F7 dé
thuc hién Iénh in va chon lua loai phicu can in ra cho phu hop:
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Chon loar phieu can 1n

(®iChon in phifu nhap xuat thang:
(O Chon in phiéu nhap
() Chon in phiéu sujt

6. Tinh gia trung binh hang héa, vat tu.

(Céch thike tinh gid hang héa va var aw giong nhau, ¢ ddy hwéng dan chung cho cd 2
logi phieu — cha y phan biét hang héa va vdt tw dé trdnh nham lan)

Chirc nding: Phan mém ty dong dua vao don gia, so lugng dau ky va cac phiéu nhap dé
tinh ra gid von trung binh, gia nay dugc ty dong cap nhat vao cac hoa don ban hang va
phiéu xuat da c6 dugc chon méa chang tir theo hinh thac gié trung binh,

Man hinh thuc hién

(""Bon gia trung binh thang vat

Tit théng » Sl tdithang | 12 ;;:{;‘
M3 kho [ ]

M3 nhém [ ]

M3 vt tu |

[ B&m vao Ita chon ndy d2 tinh gi4 trung binh trong truéing hap phidu xudt vita gia TB, vita gis thuc té

Nhan || Hujbd

Nguoi st dung lya chon khoang thoi gian can tinh gia, néu can chi tiét c6 the lya chon
thém cac thdng tin khac (khong bit buoc) va an Nhan (hodc F10) dé thuc hién tinh va ép
gié trung binh. Sau khi tinh gla xong, phan mém s& mé Ién danh sach hang hoa vat tu kém
theo gia dé nguoi sir dung ddi chiéu.

Luwu y: Tinh gia duoc chia ra 2 myc bao gom “Tinh gia cho timg kho” va “Tinh gia cho tat
ca cac kho”, tly thuoc vao nhu cau quan ly caa don vi va co phét sinh diéu chuyén hang
hoa vat tu giira cac kho hay khéng ma chon muc tinh gia pht hop. Néu don vi chi quan ly 1
kho thi nén chon “Tinh gia cho tat ca cac kho” tranh viéc phan mém bat budc nhap ma kho.

Meo tinh gia: Dé tinh gia trung binh mot cach khoa hoc va hiéu qua, nén tinh gia trung
binh theo tirng thang va Igét hop tinh gia véi viéc chay tong hop so liéu hang hoa, vat tu. Vi
du goi thang n la thang can tinh gi4, ta thuc hién cac budc nhu sau:

Budc 1: Chay tong hop cubi thang hang héa vat tu, chon thang n-1 dé téng hop.

Budc 2: Tiép tuc chay tong hop cudi thang hang hoa vat tu cho thang n.
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Budc 3: Tinh gia cho thang n bang viéc chay tinh gia va chon tir thang n dén thang n.

7. Tinh gia FIFO.

Chire nang: Su dung cho cac don vi Xuit va ban hang theo hinh thtrc nhap trudc xuét trude
(FIFO), dé sir dung va tinh gia theo phuwong phap nay, ngudi st dung phai chon ma chung
tir theo FIFO khi cap nhat héa don ban hang va cac phiéu xut.

Man hinh thuc hién

C&p nhét tén kho d&u ki
Cap nhat phét sinh nhap hang

Cap nhét gid vdn FIFD chao céc phidu xudt

Tit théng 1
Mavane [ ]

téi théang 6 %

Nhan || Hupbs

Nguoi st dung lya chon khoang thoi gian can tinh gia, néu can chi tiét c6 the lya chon
thém cac thdng tin khac (khong bat bugc) va an Nhan (hoic F10) dé thuc hién tinh va ap
gia FIFO. Sau khi tinh gia xong, phan mém s& ma Ién danh sach hang hoa vat tu kém theo
gia dé nguoi sir dung ddi chiéu.

8. Piéu chinh gia hang héa, vat tuw.

Chike ning: Xt Iy s6 du cudi ky cho cac hang hda, vat tu c6 sb luong bang 0, tién cudi ky
khéac 0.

Céc phuong thire tinh gia xir Iy nhiéu phiéu d6i khi xay ra tinh trang c6 mat hang dén cudi
ky da hét s6 luong nhung tién con du hoic thiéu 1-3 ddng. Chay chirc ning diéu chinh gia
hang hoa, vat tu dé phan mém ty dong 4p sb tién nay vao hoa don hoic phiéu xuét cudi
cung trong khoang thoi gian duoc lya chon.

Man hinh thwc hién

(D14 chinh 56 lieu vatt

Tit thang [3‘ t&i thang 12 131
M3 kho [ ]

M3 nhém [ ]

M3 vat tu [ |

LM ||

Hup bd
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Nguoi sit dung lwa chon khoang thoi gian can diéu chinh gia va kho can diéu chinh, sau d6
an Nhan (hoac F10) dé phan mém tu dong xu ly.

9. Tong hop cudi thang hang hoa, vat tu.

Chike niing: Tap hop s6 liéu hang hda, vat tu vao 1 bang tong hop dé sir dung cho cac bao
céo, viéc tong hop s6 lidu giup cho cac don vi €6 sb lugng ching tir phét sinh lon ¢6 thé
xem cac béo céo téng hop 1 cach nhanh chéng va giup cho h¢ théng phan mém khéng phai
xu ly nhiéu khi khai thac bao cao, viéc nay giup tiét kiém bo nhé cho may tinh va lam hé
théng phan mém hoat dong nhanh hon, hiéu qua hon.

Man hinh thuc hién

Téng hap thang iE 2

M3 nhém [ ]

M3 vat tu [

Nhén | [ Huwbd

Ngudi sir dung lua chon théng can tong hop va 4n Nhan (hogc F10) dé phan mém tong hop
so liéu.

Chu y: Khi xem béo cao hang hoa, vat tw ma ton dau ky cua thang n khong khop vai ton
cuoi ky cua thang n-1: Nguoi str dung chay tong hop cho thang n-1, sau d6 chay tiep tong
hop cho thdng n dé phan mém tap hop lai sé liéu.

VI. Phén hé Tai san ¢6 dinh

1. Danh muc ly do ting gidm tii san co dinh

Chire niing: Tao méi, bé xung va stra chira 1y do tang, 1y do giam tai san. Danh muc nay
dugc st dung khi doanh nghiép phét sinh 1 tai san méi hoac thuc hién giam tai san.

Man hinh cap nhat
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" "Danh sach Iy do (-3 sia, FA'mar, F5 tra cau, 18 xoa, F10 nhan)

| M3 Iy do tang gidm Tén Iy do tang qidm

Loail |

Giam do thanh 19, nhutang ban
Gidm do dnh gié lai TSCD
Gidm do tr lai gép von lién doanh
Tng do mua m&i TSCH

Tang do dénh gié lai TSCH

|t T3 Téng do d&u tu xéy dung

&)

L3 Ij do tang

_mn_

[ Ghi J[ M&i J[ st J[  Xea |[ Thoat

Giai thich vé thong tin cAp nhat

® M& @ Sha

O danh dau: La | Danh dau vao 6 nay trong truong hop 1y do tao mdi 1a 1y do tang,
ly do ting khong danh déu néu 1a 1y do giam

Ma ly do ting Ma ly do tang tai san

Ma ly do gidm Ma ly do gidm tai sdn

2. Danh muc loai hinh, muc dich sir dung

Chirc nang: Str dung khi khai bao tai san.

Man hinh cap nhat

“Danh sach loar hinh sit dung (-3 sta, F4 moy, 5 tra ciu, 8 xoa, F10 nhan) =<

[ M3 loal hinh sit dung

Tén loai hinh sit dung

Diing chung cho cong ty
Tai san cho thué

(e

M3 loai hinh st dung

Tén loai hinh sif dung

[ e J[ m&i J[ s J[ X [ Thoat

3. Chiing tir tai sin c6 dinh

® Méi @ Sira
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Chike niing: Xir Iy céc bién dong lién quan dén tai san trong ky nhu ting mdi tai san, danh
gia lai tai san hay giam tai san.

Man hinh cap nhat

" "Chigng tr tang. giam, danh gia lar TSCD (13 sta, F4 mar, k8 xoa, F10 gh, ESC thoat) =
1. Chitng tir tang t3i san 2 Chimglit dérhgidlsitsisin || 3 Ching i gidm tai sin
| S6CT Ngay CT Thé tai san Tén t3i san TinhKH ||
» [PCOE/08 05/06/2013  TS130605 May tinh ASUS TAICHI 31 CX018H mau den C
[]
[]
L] (vl
Sipxépthen (O 1. Ngdy chitng tit 2 Thé tii sin (O3 Téntdisdn
i Téng céng Gié tn ¥6n ty bd sung | Gia tn ngudn vdn khac
i4 tn
2 -2 .
tai s3n cé dinh Tien viét 45500 000 45500 000
Ngoai té
[ m&i | [ sta | [ %a ][ Téna ][ Thoat | emé@sia

Chirng tir tai san ¢é dinh dwoc chia ra lam 3 muc riéng biét:

Chuing ter ting tai san: Dung dé nhap nhitng tai san ¢6 dinh ting moi trong nam tai chinh.

Tai muc na){, khi thuc hién thao tac tao méi TSCD (F4) hoac stra lai 1 tai san da co6 (F3) sé
Mo ra ctra o cap nhat dir ligu:
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“Them tar san tang (10 gh, ESC thoat)

Naay chitng tit
Ly do tdng
Nhém t3i s3n

Bé phan st dung

Loai hinh st dung | Ding chung cho céng ty

Tén t3i sdn
Nam stf dung
Nuére S¥

Nauyén gié

Phucng phép tinh - ® Theo nguyén gié (duéng thing)
Ngay bt d&u KH
Nagay két thic KH

58 nam KH

B i tuang

05/06/2013 | 58 chingti | PCOB/08 | Thé taisdn | TS130605

Tang do mua m&i TSCP
Thiét bi dung cu (| Tinh trang TS

Phong lap trinh

May tinh ASUS TAICHI 31 CX018H mau den

2013 | Ponwitinh cal Nam SX

Nang subt

A. Viét Nam Pdng B. Ngoai Té

Tu bd sung Ngudn khac ’

45500 000 45500 000

Cho phép phan mém ty déng trich khéu hao thing

O Theo gid tn con lai
05/06/2013 | Giédtn KH 1 théng
r ‘ Gid tn KH 1 thang d4u
3 TKne 6424
CT-5P

1263889
1095370
TK cd

M3 KM

(21414

Giai thich vé thong tin cap nhat

Ngay chirng twr

Ngay phat sinh chirng tir tai san

S6 chirng tir

S6 ching tir cua tai san, thuong dat theo s6 phiéu chi hodc
phieu hach toan lién quan dén tai san dé de theo dai.

Thé tai san

MGi tai san khac nhau duoc dinh nghfa 1 thé tai san khéc
nhau, dat ma thé tai san cho dé tim kiém va khong trung
lap.

Ly do tang

Ly do tang tai san (lay theo danh myc 1y do ting giam)

Nhom tai san

Tai san phat sinh thuoc nhém nao thi chon nhom do

B6 phan st dyng (ldy danh sach tai danh muc bo phan)

Loai hinh sir dung Thuong khai bdo chung la cong ty, c6 thé thiét 1ap cac loai
hinh st dung khac trong Tai san co dinh/ Danh muc logi
hinh, muc dinh su dung

Tén tai san Tén tai san

Niam sit dung, DVT, | Céc thdng tin bd xung cho tai san (néu co)

nuwéc SX, ning suat

Nguyén gia

L& gia tri cAu thanh nén TSCP (gi4 mua, chi phi mua, chi
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phi Iép dat, chay thur...). Nguyén gia = Nguyén gia thudc
ngudn vén tu bd xung + nguyén gia thugc nguon von khac,
g8 gia tri vao 2 cot twong ung dé phan mém ty tinh tong
nguyeén gia.

Cho phan mém tw dong
trich khau hao hang
thang

Panh dau vao muc nay dé phan mém tu dong phan bo gia
tri khau hao hang thang dua trén cac thong tin ngudi S
dung khai bdo. Néu khéng muon tu dong phén bo cé thé bo
qua.

Phuwong thirc tinh khiu
hao

Tinh khiu hao theo dudng thang hodc theo gid tri con lai
cua tai san den thoi diem dau ky. Hau hét cac don vi déu su
dung phuong thic tinh khau hao theo duong thang.

Ngay bit dau tinh khau
hao

La ngay bat dau dwa tai san vao st dung va trich khau hao.
Ngay nay khong dugc nho hon ngay chang ti.

Ngay két thic khau hao

Ngay két thic khau hao cua tai san (néu khong xéac dinh c6
thé bo qua)

S6 nam khau hao

S6 nam khau hao tai san

Gia tri khau hao 1 thang

Gia tri trung binh s& duoc phan bo trong 1 thang (phan mém
tu dong tinh toan dua trén nguyén gia va s6 nam khau hao)

Gia tri khiu hao thang
dau

Trong truong hgp TSCD phat sinh khong phai ngay dau
tién cua thang, gia tri khau hao cua thang dau tién s& duoc
phan mém ty dong tinh theo s6 ngay sir dung trong thang.

Tai khoan ng khau hao

Tai khoan ghi no khi hach toan phan bo gia tri khiu hao

Tai khoan c6 khau hao

Tai khoan ghi c6 khi hach toan phan bé gia tri khau hao

Ma déi twong

Bit budc nhap trong truong hop tai khoan ng khau hao cé
thugc tinh cong ng.

Ma ct,sp

Bat buoc nhap trong treong hop tai khoan ng khau hao c¢6
thugc tinh cdng trinh, san pham.

Ma khoan muc

Bit budc nhap trong truong hop tai khoan no khau hao cé
thugc tinh theo d6i theo khoan muc phi.

Chang ter danh gid lai tai

sdn: Dung dé khai b4o nhiing tai san duoc danh gia lai gia tri

trong ndm tai chinh.
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1. Chitng tif ting t3i san -

"Ching t tang, giam, danh gia lai TSCD (F3 sta, F4 mai, F8 xoa, F10 ghi,

S5CT  Ngdy CT

3. Chitng tif gidm tai san

Thé tai san Tén t3i san T/6

Tién Tién NT ||

| ] ] T B B e B B e B T B

Thé tai san TSCD002

Loai ngudn vén (3 2. Ty bd sung

O 4. Nguén khac ® 4. Déanh gié lai ting

Tén

(O B. Dénh gi4 lai gidm

SECT

Té&ng gidm nguyén gia

Naay CT Dién gidi

Téng gidm KH théng

Tién wigt Ngoai té

® Mé&i @ Sia

Giai thich vé thong tin cap nhat

Loai nguon vén

Loai ngudn von ting giam

Danh gia lai tang — Panh
gia lai giam

Lwa chon phu hop véi gia tri tai san dugc danh gia lai

Thé tai san

M4 thé tai san d co trong tai san dau ky hodc ching tir TS

S6 chieng tir

S6 chung tir danh gia lai

Ngay chikng tur

Ngay chung tir phat sinh gia tri danh gia lai

Dién giai

Chi tiét noi dung danh gia lai tai san

Tang giam nguyén gia

Gia tri tang giam tuong (rng cua nguyén gia

Tang giam KH thang

Gié tri ting giam twong ung ciia khau hao

Chang ter gigm tai san: Khai bao nhirng tai san giam trong nam tai chinh.
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R

“Ching t tang, giam, danh gra lar 156D (3 sta, F4'mar, 18 xoa, F10 ght, ESC thodat),

1. Chitng tit téng ti san 2. Chitng tit dénh gié lai t3i sin |i......3. Ching tu giam tai san _
séCT Ngay CT Thé tai s3n Tén tai san

Ly do gidm
Tai sén TSCDO02
S4CT Ngay CT

Y )| ey | — | ] v | | f—rey © Méi @ Sia

Giai thich vé thong tin cap nhat

Ly do giam Pugc lay tir danh muyc 1y do tang giam

Thé tai san M4 thé tai san d co trong tai san dau ky hodc ching tir TS
S6 chirng tir S6 ching tir danh giam tai san

Ngay chikng tur Ngay chung tir giam tai san

4. Stra khau hao tai san thang
Chire niing: Sira lai gia trj trich khau hao cua 1 tai san nao d6 trong thang dugc lya chon.
Khi chay chire ning, ngudi sir dung phai chon thang can sira va 4n nhan dé tiép tuc.

Man hinh cap nhat
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Sira khau hao (F8 xoa, Ctrl + F8 xoa hét, F9 tinh lai KH, Ctrl + F tinh lai KH tat ca, F10 ghi, ES... X

Tai san Ty bd sung Ngudn khac
Tdng khiu hao YN
Tang khéu hao NT
Thé tai san Tén tai san Gia tn khau hao VND  Ngan sach Ty bd sung Tin dung _ Ngui~ ||
_[TSCDO02  Bé ban ghé SOPHA B
_|TSCDM2  B@ méy tinh xach tay HP DV3 - 200 380529 1529
_|TSCDO01  May photocopy
__|TSCDo0s May lu LiuGong SK 479 - SM 716 7561790 1730
__|TsCDo03 May lu LiuGong SK 433 - SM 710 7561790 1790
_|TSCDO10 May lu LiuGong SK 605 - SM 709 7561790 1730
MTSCDM3  Méytodn dac digntdt GTS 235w T 1607 873 7873
_|TSCDO11  Méy tinh xéch tay Acer AS 4736 311574 1574
_|TSCDO1E  Méy dao bénh xich Komatsu PC20( 9375541 3541 =
_|TSCDMS May Gi banh xich Komatsu D31P-1€ 5493 506 3506
_|TSCDO8  Samsung Galaxy Tab 10.1 359823 3823
_|TSCOM7  Xe méy Elegant 240788 1788
_|TSCDO18  Xe méy Elegant vanh dic 246 780 5780
|_|TSCDO20  Dién thoai di déng 283333 3333
_|TSCDO14 D am dt Mikasa MT55L 5 5
__|TSCDO03 0 thcamm 2.4 7375563 3563
| |TSCDO0E  Notebook HP B530s T5870 236 305 3305
__|TSCDO07  Notebook HP Pavilion DV4 2.1Ghz 382891 2891
TSCDODS  Xe méy wave den bién 6060 197 637 7637 “y \
| £ T [3]
| Tdng KH trong théng Ghi ” Xoé ” Thoéat |

Tai déy, ta stra lai gi4 tri khiu hao twong ng cua tai san tai c4c ngudn vén chi tiét va luu

lai.

5. Loc chirng tir khau hao TSCP

Chike niing: Xem, stra, x0a, in cac phat sinh phan b chi phi khiu hao ma phan mém ty

dong sinh ra khi chay téng hop tai san ¢é dinh.

Céch sir dung phiéu ching tir khdu hao TSCD giéng nhu phiéu thu, chi (Tham khdo lgi
hwoéng dan phieu thu, chi)

6. Tong hop cudi thang TSCP

Chike niing: Tong hop sb liéu tai san ¢b dinh, tu dong phan bé gia tri khiu hao cua céc tai
san duoc lya chon thanh ching tir phéat sinh (c6 thé tim kiém va xem cédc chang tu nay
trong muc “Loc chung tir khau hao TSCH”

Khi chay tong hop, nguoi st dung phai chon khoang thoi gian cho phép phan bé gia tri

khau hao:

\,_A___\.‘
1 \,er

Tt thang

dén thang \ 121§~

M3 nhém [ ]
Thé ti sdn [ ]

" "T'Gng hop cuor thang 1SCH (F10 nhan, ESC thoat)
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Sau khi lya chon thang, phan mém s& mé 1én danh sach cac tai san hign c6 cia don vi. Su
dung phim INSERT d€ chon lua cac tai san cho phép phan bo khau hao hodc CTRL+A dé
chon hét. Sau @6 an ENTER @dé thuc hién.

TSCDOO1 May photocopy

TSCDO02 B ban ghé SOPHA
TSCDOO3 {0 té camy 2.4

TSCDOOS %e méy wave den bién 6060
TSCDO0E Notebook HP 6530s T5870

TSCDO12 Bd méy tinh xach tay HP DV3

TSCDO14 Dam dt Mikasa MT55L

I<|

TS130605 M4y tinh ASUS TAICHI 31 CX018H mau den

TSCDOO? Natebook HP Pavilion D4 2.1Ghz
TSCDOOS Méay lu LiuGong SK 479 - SM 716
TSCDO03 May lu LiuGong SK 433 - SM 710
TSCDO10 May lu LiuGong SK 605 - SM 709
TSCDO11 May tinh xach tay Acer AS 4736

] - 2004TU
May todn dac dién td GTS 235w Topcom

TSCDO15 May i banh xich Komatsu D31P-18

VIl. Phan hé Cong cu dung cu

Céac chire ning va phwong thirc nhdp ciia cong cu dung cu gidng nhuw tai san cé dinh,
doc lgi hwong dan tai san co dinh dé thyc hién.

VI11.Phan hé Gia thanh
1. Phén bo theo ty 1¢

Chite niing: Str dung dé phan bo chi phi tir cac tai khoan khong thé theo dbi chi tiét theo
tirng cong trinh san pham sang tai khoan chi tiét theo céng trinh, san pham.

Vi du: Tai khoan chi phi san XUt chung 627 khdng theo doi chi tiét theo cong trinh . Khi
tap hop chi phi cuoi ky phai phén b6 sang tai khoan 154 cho tirng cdng trinh chi tiét.

Cac phim chic ning:

F4 Tao 1 but todn phan bé mai

F5 Chon mi cong trinh san pham can phan bo (hodc an vao nut dau ?)
F8 Xoa but todn phan bo khoi danh sach

CTRL+F8 X6a chimg tir phan bo ma hé thong ty dong sinh ra

F10 Thuc hién phan bo

Man hinh cap nhat

Huwéng dén siv dung phan mém ké toan CNS.Professional 67187



"Phan b8 (Cul+F 1

chuyen bang, F4'mar, 5 chon ctep, -6 xod, Cr+F-8 xoa ctr, F10'p-..

STT Tén biit toén TKcé  TKng Ctspla Tirthéing | 1[2] dénthéng 123
1 |Phén b8 chiphi nhén céng  |622 154 2 — — = =

| 2 |Phén b chi phi méy thi céng |623 156 o2 | L PhinbStheol ENVL tyoltiép |
o 3 |Phanbd chiphi chur'g 627 154 2] [ Phén b theo t 1& Doanh thu J
|| “| | Phanbdtheot) & Nhan cong tuc tidp |
B | Phén bé thea t I& s ltang nhép thanh pham |
o I ( %04 hé s6 théng |
1< ‘ (2] [ XemCT |[ 5671 || ©éng |

STT TK ngt M3 ct. sp Thang 12 Théng 1 Théng 2 B

| ) ) ) =

-
A~

Giai thich vé thong tin cAp nhat

STT

S4 thir ty cua bit toan

Tén but toan

Tén cua but toan phan bé - duoc sir dung lam dién giai cho
phét sinh khi phan mém tu dong sinh phiéu.

TK ¢ Tai khoan c6 cuia bit toan phan b
TK ne Tai khoan ng cua bit toan phan bo
Ct, sp Cong trinh, san pham duoc lya chon phan b

Tir thiang, dén thang

Khoang thoi gian dugc lya chon dé phan b

Phan bo theo ty 18 NVL
truc tiep

Lay NVL tryc tiép ra lam chi tiéu dé phan bo. Tai khoan
NVL truc tiep bat bugc phﬁi xac dinh duoc va theo doi chi
tiet theo cong trinh, san pham

Phan bo theo ty I¢
Doanh thu

Lay doanh thu ra 1am chi tiéu dé phan bo. Tai khoan doanh
thu bat budc phéiq xac dinh duoc va theo doi chi tiét theo
cong trinh, san pham

Phan bé theo ty 1é Nhan
cong truc tiep

Lay chi phi nhan cang truc tiép ra 1am chi tiéu dé phan bo.
Tai khoan chi phi nhan cong tryc tiep bat buoc phai xac
dinh dugc va theo ddi chi tiet theo cong trinh, san pham

Phan bo theo ty & sb
lwong nhap thanh pham

Ly s6 lugng nhap thanh pham 1am chi tiéu dé phan bo. Tai
khoan khp thanh pham bat buoc phéi x4c dinh duoc va theo
doi chi tiet theo cbng trinh, san pham.
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X6a hé sb thang

X6a hé s6 ty 18 phan bd cua thang dé phan b lai

Xem CT

Xem chung tir phat sinh dugc tu dong sinh ra caa but toan

SOTT

Danh lai 56 th tu cua cac bit toan (bat du tir 1)

Sau khi lya chon bt toan phan b, cong trinh san pham phan bo va khoang thoi gian can
phan bo. Ta lua chon mot chi tiéu phan bo phu hop dé phan mém tu dong phan bo chi phi.

2. Loc chitng tir phan bo

Chike niing: Xem, stra, X0a, in cac phét sinh phan bd do bat todn phan b tu dong sinh ra.

Céach cdp nhdt va hwéng dén gidng nhuw phiéu thu, chi (xem lgi hwong dén si dung

phiéu thu, chi).

3. Tinh va 4p gia phiéu nhéip thanh pham

Chike nding: Dya vao cac chi phi phat sinh cho timg san pham dé tinh ra don gi4 binh quan
cho 1 san pham va ap vao cac phicu nhap thanh pham da c6 (chi ap cho cac phicu nhap
thanh pham theo gia trung binh).

Dé c6 thé tinh va ap gia, can phan bo két chuyén cho céc chi phi lién quan dén san pham.

4. Thiét 1ap tai khoan tinh gia

Chire niing: Hé thong tai khoan lién quan dén chi phi gia thanh cia mi don vi doi khi
dugc dinh nghia khac nhau, dac biét 1a cac don vi sur dung theo Quyet dinh 48. Thiét lap
céc tai khoan lién quan dén tinh gié tai day dé phuc vu cho viéc phéan bo, tinh gié thanh va

Ién céc béo céo lién quan

T i khodn doanh thu

THIET LAP HE THONG TiNH GIA THANH

T3i khodn CP nguyén vt liéu tyc tigp | 621

T3i khodn CP nhan céng tiyc tiép 622
T3i khodn CP méy thi céng 623
T3i khodn CP s3n xubt chung 627
T i khodn kho &p gié thanh 156

T3i khodn chi phi d& dang 154
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IX. Phan hé Tong hop
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1. Chirng tir ké toan khac

Da hwéng dén chi tiét trong Phan hé “Phdi thu — tra khdc”

2. Panh s6 CTGS theo tai khoan

Chike niing: Sir dung cho don vi st dung hinh thirc b4o cdo theo Chung tir ghi s6. Panh

sb chung tir ghi s6 theo ting tai khoan no 6 va thoi gian cu thé.

3. Panh s6 CTGS theo s6 chirng tir

Chike niing: Sir dung cho don vi str dung hinh thtic béo céo theo Ching tir ghi s6

s6 chiing tir ghi s theo ting khoang sé ching tir.

4. Pang Ky chirng tir ghi so

Chike niing: Sir dung cho don vi str dung hinh thiic béo céo theo Ching tir ghi s6

sach cac chang tir ghi s6 duoc dang ky khi da thuc hién danh so.

5. Két chuyén tw dong

Chike ning: Thuc hién cac bat toan két chuyén thué, chi phi, doanh thu va két chuyén 15

1ai phuc vu cho két qua bao céo tai chinh.

Céac phim chic ning:

F2 Xem chtig tir dd dugc két chuyén tu dong

F4 Tao m&i mot but toan két chuyén chua c6 trong danh sach

F5 Chon thang can xem va két chuyén

F8 Xba bt toan két chuyén khoi danh sach

CTRL+F8 Xé6a chimg tir két chuyén ma bit toan tu dong sinh ra

F10 Thuc hién két chuyén

CTRL+miii Panh dau cac but toan két chuyén (trong truong hop két chuyén nhiéu
tén 1én xuéng | bit toan)

ESC Thoét khoi chire nang

Man hinh cap nhat
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Théng can xem & KC ‘ 12 (2 [ chuénien |[ Chuénsuéng || s6TT || Kétchwén |[  xemCT ][ Péng
| stT Tén bat toan Két chuyén TK ng TK cé " Ctsp
| 1 Xacdinhs6 thug GTGT duge khau trir Ng < Cé 3331 1331 2
L] 2 Xé&cdinhséthué GTGT phdindp Ng > Cé 13331 1331 [ -y
|| 3 Kétchuyén chiphi nguyén vt ligu e tigp Nt < Cé 1549 621
| 7 Kétchuyén chiphi nhan cong tuc tiégp Ngt ¢ Cé 154 622 o oy |
| 8  Kétchuyén chiphi nhan vién phan suéng Ng < Cé 154 6275
| 8  Kétchuyén chiphi dich vu mua ngoai Ng ¢ Cé 154 6277
K&t chuyén chi phi bng tién khéc Ngt ¢ C6 154 6278
| 11 Kétchuyén chiphi sang gi4 vén hang ban Nt < Cé 632 154
_| 12 K&t chuyén gid vdn hang ban - XD KAKD Ng < Cé 911 1632 2 ]
| 13 Kétchuyén chiphi quan Iy DN - XD KOKD Ng < Cé 911 642
7| 14 Két chuyén chi phi ti chinh - XB KGKD Ngt < 05 9112 635 i
L 15 Két chuyén chi phi khic - XD KOKD Ng <---Cd 9112 811
7| 16 Kétchuyén chi phi thué TNDN - XDKGKD Ngt < 06 9112 821
_| 17 Két chuyén doanh thu - XD KQKD Ng ----> Cé 511 'NOO1 ]
_| 18 Két chuyén doanh thu tai chinh - XDKGKD Ng ---> Cé 515 911
7] 20 Két chuyén thunhap khéc -XB KGKD Ng > C6 71 'NOO1 [
_| 21 Két chuyén [5i phét sinh trong ki Nt ----> Cé 911 14212
7| 22 KCchiphi bén hang Ng ¢ Cé 9112 641 =
|
|
\
a
1< (2]

Khi tao mai 1 bit ton két chuyén, ngudi sir dung can lya chon hudéng két chuyén cho ph
hop (Goi y: Két chuyén chi phi chon Tur TK ghi C6 = TK ghi No, két chuyén doanh thu
chon Tu TK ghi No = TK ghi C06)

i"Chgrn loar KC

(O Két chuyén tit TK ghi Ne > TK ghi Cé
(®iKEt chuyén ti TK ghi Cé --> TK ghi Not

Sau khi chon loai két chuyén, ngudi st dung khai béo tén bit toan (tén bit toan s& duoc
dung lam dién giai cho cac ching tir duoc tu dong sinh ra), khai bao tai khoan ng, tai
khoan ¢6 va cong trinh san phdm (Cha y: Chi chon cong trinh san pham cho but toan két
chuyén khi ca tai khoan no va tai khoan c6 déu duoc theo ddi chi tiét theo thudc tinh cong
trinh san pham). Str dung phim INSERT dé lya chon tung cong trinh hoic CTRL+A dé lua
chon tat ca.
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Tén ct, sp

Céng tinh s6 1

CT02 Céng tinh s6 2
CT03 Céng tinh s6 3
CTo4 Céng tinh s6 4

QUANNHAN | Céng trinh Quan Nhan

| o o o s s |

~
v

Dé control tai vi tri bit todn két chuyén hodc danh dau céc bit todn can két chuyén
(ALT+Miii tén xuong) va an F10 dé thuc hién két chuyén.

6. Loc churng tir két chuyén tuy dong
Chike ning: Xem, stra, X0a, in cac ching tir duoc bat toan két chuyén ty dong sinh ra.

Céc phim chirc néing va cich c@p nhdt gidng nhuw phiéu thu chi (xem lgi huéng dan cap
nhdt phiéu thu, chi)

7. Khoa so ké toan theo thang, khoa so ké toan theo ngay
Chire niing: Chot lai s6 ké todn tai 1 thoi diém duoc lya chon. Tat ca cac chung tir phat
sinh tir thoi diém duoc lya chon tro vé trudce trong nam lam viéc s€ khong dugc phép sta

Xoa.

Mat khdu méc dinh ciia khoa sé: A (chi cai A) — nguoi st dung ¢6 the thay doi lai mat
khau sau khi vao khoéa so.

8. Tw dong kiém tra
Chire niing: Kiém tra, ligt ké cc ching tir sai c6 thé 1am anh huong dén két qua cac bao
cao. Nén chay thuong xuyén chirc nang nay va stra lai cac ching tir sai dé phan mem ludn

dua ra hé thong bao cao chinh xéac nhat.

Man hinh thwc hién:
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Kiem tra lo t dong (-3 sta -7 i danh sach -8 xoga, 10 nhan, ESC thoat) X

Chitng tif chung | ChimgtitHH-vT Bl Céing ng déu k) =" Hang hod [vat tu) du ky
1. Kiém tra m3 ti khoan 2 Kiém tra md ct, sp
3 Kiém tra m3 ddi tugng )
Titthd
4. Kigm tra m3 vu viéc uthang |
£ z () |
5. Kigm tra m3 khodn muc dénthéng | 12 (3]
| | stt_Ngdy CT S6CT M3CT _ Tén chitng tit Tén I5i Stién T
| 110/05/2013 PNHO0S  NHNK Phiéu nhép hang nhép K Khéng cé m3 TK ng | 122500000 ]
|| 2 04/06/20130000002 HHAC Hoé don bén hang cé tr Khang cé m3 TK ng | 10000
‘_ 3 14/05/2013PNH012  PKKN  Phiéu ké toan khéc Thiéu ma 5P Cé | 12500000 &
‘_ 4/29/05/2013PNH021  HHDN Hoé don bén hang gid ¢ Thiéu m3 SP ng 1000000 6
l 5 14/05/2013PNH015  PKKN  Phiéu ké to4n khéc Khéng cé m3 ddi tugng cda TK Cé 12500001
| 6 16/05/2013PNH0O05  NHGG Phiéu nhap hang gidm g Khéng cé m3 déi tugng cda TK C6 | 158 000 1
| 718/05/2013PNHO06 | NHGG Phiéu nhap hang gidm g Khéing cé mé déi tugng cda TK Cé [ 20000 5
‘_ 8 23/04/2013 PCOO PCNT  Phiéu chi tign mat Khéng cé m3 khodn muc. | 524000 6| _
| 9 26/04/2013 PNHO0E  NNNT Gidy béa na (chi) ctia nc Khéng cé ma khoan muc. 450000 6|
1014/05/201 3PNHO12 | PKKN Phiéu ké toan khac Khéng cé m3 khodn muc. | 12500000 &
i o
| () S—— ]|
Nhan || Hw
Giai thich céac thong tin
Cac 6 check Lua chon cac diéu kién kiém tra
Tu thang, den thang Khoang thoi gian dugc lua chon @€ kiém tra
Tén loi Chi tiet tén loi phat sinh can stra

Sau khi lya chon cac diéu kién kiém tra va khoang thoi gian kiém tra, 4n nhan dé phan
mém bat dau tra soat cac 16i phat sinh khi hach toan va liét ké Ién danh sach.

Khi quéa trinh kiém tra két thiic, ngudi sir dung c6 thé sira tryuc tiép 18 phat sinh cua ting
chirng tir bang cach @é control tai vi tri but toan can sira va an F3:
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R e s e 1 X
Loai chitngte | HHON - Hoa dom ban hang gia dich dant

L&i g&p phai

Naay chitng tir 203 ; S8 chingtie | FHHOZ
Dién qidi
| T3ikhodn ng CT-SPng Taikhodncé CT_SPcé MaKH Tién M3 KM [»]
1561 | CNS 1000 000
| )
| 3 - 2]
© 2012, CNS.,CORP
| stw || EsC-Thoat |

Stra lai ching tir cho dang va 4n ALT+S dé luu lai.

Lan luot stra cho hét chang tir sai va chay lai hé théng tu dong kiém tra dé phian mém soét
lai 15i.

9. Tong hop sb liéu ké toan

Chire ning: Tap hop toan bo s6 liéu vao 1 bang tong hop dé sir dung cho cac bao céo,
viéc tong hop s6 liéu gitip cho cac don vi €6 s6 lwong ching tir phat sinh 16n c6 thé xem
céc bao céo tong hop 1 cach nhanh chéng va gitp cho hé thong phan mém khdng phai xir
ly nhiéu khi khai thac bao céo, viéc nay gidp tiét kiém bo nhé cho may tinh va lam hé
thdng phan mém hoat dong nhanh hon, hiéu quéa hon.

Man hinh thwc hién

e

“T6ng hop so lieu cuo thang (F1-..

Théng tdhg hop ‘7 12 ‘»‘3-”

Nguoi st dung lya chon thang can tong hop va 4n Nhan (hoic F10) dé phan mém tong
hop s6 liéu.

Chu y: Khi xem bao cao bat ky ma sé du dau ky cua thang n khong khép vai sé du cudi
ky cua thang n-1: Nguoi s dung chay tong hop cho thang n-1, sau d6 chay tiép tong hop
cho thang n dé phan mém tap hop lai sé liéu.
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X.  Phén hé Hé thong
1. Chon nam lam viéc

Xem lai hweng dén tai “Chon nédam lam viée” trong muc Tong Quat

2. Tao nam lam viéc mai
Chire nang: Khi chon nam lam viéc chua c6 trong danh sach nam lam viéc ching ta co
thé tao mai. Chuc nang tao nam lam viéc mai chi cho phép tao nam lam viéc tiep theo
nam da c6 va khong thé tao nguoc. SO du va cac danh muc sé dugc chuyén sang nam lam
viéc mai tai thoi diém tao nam.
Cic buwoc thuc hién tgo nam lam viéc:

- Phan mém yéu ciu nguoi st dung sao luu dit liéu dy phong trudc khi tao nam lam
viéc mai dé dam bao an toan.

- Tong hop lai cé&c s6 liéu néu can thiét.

- Néu phéat hién trong hé thong da ton tai s6 liéu ciia naim méi, phan mém s& canh bao
cho nguoi sir dung dé chac chan tao so liéu hay khdong. Cha y: Viéc tao méi lai so6 liéu

s€ x0a toan bd cac dix liéu da c6 cua nam mai duoc tao ra.

Luu V: Pé tao ra s6 liéu nam 1am viéc méi n, can chon nam lam viéc vé nam n-1 va tién
hanh tao nam. Vi du tao nam lam viéc 2014 can chon nam lam viéc hién tai vé 2013.

3. Chuyén lai s6 dw

Chire niing: Khi két thac nim 1am viéc, ngudi sir dung da phai tao ra nam lam viéc tiép
theo dé cap nhat cac chiing tir phat sinh hang ngay; tai thoi diém nay so li¢u cua nam cil
van chua chinh thirc dugc can doi va hoan thién nhung da dugc phan mém chuyén sang
lam s6 du dau ky cho nam méi. Sau khi hoan thién s6 sich bao cao cua nam, nguoi St
dung chay chtrc nang chuyeén lai s6 du dé cap nhat lai s6 du da chot cho nam lam viéc
maoi.

Cdc buoc thuc hién tao nam lam viéc:

- Phan mém yéu ciu nguoi st dung sao luu dit liéu dy phong trude khi tao nam lam
viéc mai dé dam bao an toan.

- Tong hop lai céc sé lieu néu can thiét.
- Xac nhan chic chan viéc chuyén lai s6 du.

- Lua chon céc sé du va danh muc can chuyén lai va thuc hién
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I Chuyen lar so dif sang nam mdi

Lua chon cac diéu kién chuyén sang nam 1am viéc mdi

Lua chon s du can chuyén
Chuyén tét ca sé du

Chuyén S& du tai khoan
Chuyén $& du cong no
Chuyén sé du hang héa
Chuy@n s& du vat tu

Chuyén s& du tai san cd dinh

Chuyén sé du céng cu dung cu

Lua chon danh muc cap nhat lai
T4t ca cac danh muc

Danh muc déi tugng

Danh muc céng tinh, san pham
Danh muc khodn muc phi

Danh muc vu viéc

Danh muc hang héa

Danh muc vat tu

Luu y: Dé chuyén lai s6 du tir nam lam viéc n sang nam 1am viéc n+1, can chon nim lam
viéc vé nam n va tién hanh chuyén s6 du. Vi du chuyén s6 du tir nam 2013 sang nam
2014 can chon nam lam viéc hién tai ve 2013.

4. Quan ly nguoi sir dung

Chire ning: Quan 1y ngudi sir dung phan mém nhu tén dang nhap, mat khau, cac phan hé
chtrc nang va bao cao dugc quyen thao tac.

Man hinh thwc hién:

7

Quen Iy nguor s dung (K3 sita, F4 may, F6 xoa, F10 nhan) X }
Tén USER Tén nhém _
| ADMIN '\ B 0uzn o3 ]
Tén ddy di 2% Tién glfi ngén hang
‘Lﬂiuén 1 |
Password

Théng tin ¢ nhan

L3 ngudr quan I

Tao nhém cong viéc

| Quén tn hé théna phan mém

Cap quyén truy cap cho ngudi s& dung

Thém méi Sita Xod Kem
TénUSER Tén day du Théna tin ca nhan
& Phu trach |Pht_1 trdch phén mém g
] Quan tn hé théng phan mém
M tm Itm
[v

[ e [ Mai [ sta  J[ %oa [ Thoat |

Giai thich cac thong tin

Tén USER

Tén ding nhap vao phan mém
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Tén diy di Tén day du cua user
Password Mat khau ding nhap phan mém

Théng tin ca nhan Dién giai cho ngudi sir dung

Céc quyeén truy cap Lya chon cac quyén ma ngudi sir dung duoc phép thao tac

Tén nhom Nhom chic nang cong viéc ma nguoi st dung dugc gan,
moi nguoi su dung chi ¢ thé dugc chon tuwong ung véi 1

nhom chire ning duy nhat.

Tao nhom cdng viéc Tao ra cac nhdm chirc nang cong viéc khac.

Céach thuc hién tao ra mét nguwoi sie dung méi: An nit Moi (hoic F4) dé tao > Pién
day du cac thong tin lién quan dén ngudi sir dung > Panh dau cac quyén duoc phép truy
cap cho nguoi stir dung = Lua chon nhém cong viéc phu hop cho ngudi sir dung 2 Luu
lai théng tin bang nat Luu (hodc F10). Thong tin ngudi sir dung s& dugc thé hién trén
danh sach.

Swra lgi thong tin nguwoi sir dung: Lya chon ngudi su dung can chinh stra trén danh sach
va an nat Stra (F3) = Stra lai cac thong tin cho phu hop va luu lai.

Tao va thiét 1ap nhém cdng viéc:

Nguoi sir dung c6 thé tu tao ra cac nhoém cong viéc phu hop dé phan quyen cho tirng
ngudi sir dung (vi du: ké toan vat tu chi duoc vao céc phiéu lién quan dén dén vat tu va
xem bao céo vat tu)\

An vao nut “Tao nhém cong viéc” dé thuc hién:

“Quan Iy nhom lam viec (3 sia, F4'mar, F8'xod, FTUnhﬁ) =
Quénl thtca : [ Tén nhém
gufi ngan hang
™ [ mai [ s#ta [ xa | Theat |
STT Tén Module tiéng Viét Tén Module tiéng Viét chon [
MO Tién mét - Tién gdfi Cash Management ‘
M02 Mua hang - Phai trd Account Payable =l
M03 Bén hang - Phai thu Account Receivable | ‘
M04 Phai thu - trd khac Other AR and AP O
MO5 Kho hang hoé Inventory ||
MOB Kho vt tut Material in stock | ™
1< | B

Danh séch cée muc Menu dé chaon
- ----- Danh muc tai khodn
----- Danh muc nhém déi tugng
----- Danh muc déi tugng
----- S du ddu ki t3i khodn
----- S& du dau ki cong nat

Danh sach céc muc bao céo dé chon
T R
. 2. B4o co tién gdfi ngan hang
. 3. B4o céo chitng ti ghi s
4. B4o cdo Nhat kj chung
5. Bo c4o Nhat ky chitng tir

HM)

¥)

Danh sé&ch cic muc Menu cho phép tuy cdp ctia nhém
- Danh muc

[3%5] -~ Danh muc t3i khodn

----- Danh muc nhém ddi tugng

----- Danh muc déi tugng

----- 58 du dau ki t3i khodn

----- Danh muc tién té

Danh séch céc muc béo céo dugc phép truy cip cha nhdm

2. B4o céo tién glfi ngén hang
4. B4o cdo Nhat kj chung

5. B4o céo Nhat kj chitng tir

7. B4o cdo thué GTGT

11. B4o céo cdng cu dung cu
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Giai thich cac thong tin

Tén nhém Tén nhom lam viéc

Céac module Phan hé dugc phép thao tac khi sir dung phan mém

Danh sach cac muc | Cac chirc nang chi tiét theo timg module dé lua chon. Chon

Menu dé chon chirc nang cho phép nguoi sur dung truy cap va an ENTER
(hoac click dtp vao chirc nang) — Module dugc phép sé
dugc cap nhat sang danh sach cho phép bén phai.

Danh sach cac muc | C4c chirc ning chi tiét ma ngudi sir dung dugc phép truy

Menu cho phép truy cap
ctaa nhom

cap, duoc thém méi tir danh sach bén trai. An DELETE dé
xoa.

Danh sach cac muc bao
cao de chon

Danh s&ch cac phan hé bao céo dé lra chon. Chon bao céo
cho phép truy cap va an ENTER (hoic click dup vao bao
cao) — Bao cao dugc phép sé dugc cap nhat sang danh sach
cho phép bén phai

Danh sach cac muc bao
cao dwoc phép truy cap
cua nhém

Céac chirc ning bdo cdo ma ngudi str dung dugc phép truy
cap, duoc thém méi tir danh sach bén trai. An DELETE dé
xoa.

5. Sao luu dir liéu du phong
Chire ning: Nén toan bo dir liéu ¢ thoi diém hién tai va luu trit. CNS.Professional da co
hé thong tu dong sao Iuu theo dinh ky; tuy nhién, & cac thoi dieém c6 su thay doi 16n vé so

liéu (nhu thoi diém lam quyét toan hoac hé théng lai toan bo chung tir) ngudi st dung nén
tién hanh sao luu thuong xuyén dé dam bao an toan di liéu.

6. Tao so liéu cong ty méi

Chire niing: Cho phép ngudoi sir dung ty tao ra sé liéu méi tach biét hoan toan so véi s6
liéu goc dé phuc vu cho cac cong viéc khéc.

Man hinh thwc hién:

HOCTAP

* Tén database khéng cé diu va khéng cé khoang tidng, dé dai téi da 8 ki tu

Tén database

Tén céng ty: S8 ligu st dung d& hoc ké toan may

Pia chi: 18768 Quan Nhan, Trung Hoa, Ciu Gidy. HN

M3 58 thué: 0103542639 Sé dignthoai | 0914929111 Fa
Nam |am vigc: 2013 /% Théng bét dau hach todn =

© 2014, CNS.,CORP ET@O 56 ligu mé'ig [ Thoét

Pién diy du cac thdng tin cho s liéu méi va thuc hién dé phan mém xir Iy.
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Néu trong hé thdng cé nhiéu sé liéu khac nhau, khi bat dau sir dung, phan mém sé& cho phép
chon s6 liéu twong tmg dé st dung.

7. Bao tri va don dep s liéu
Chire niing: Dop dep hé thong, xda céc file rac khong can thiét gilp cho phan mém hoat
dong nhanh va hiéu qua hon. Trong truong hop phéat hién cac ching tir bi 16i khéng thé

khic phuc, chirc ning Bao tri va don dep s6 liéu sé liét ké 1én danh sach dé nguoi st dung
nam bat duoc va lua chon xoéa.

8. Kiém tra va stra chira hé thong
Chike niing: Sira lai hé thong trong mot vai truong hop cu thé.

Menu theec hign:*"Hé théng\Kiém tra va siza chiza hé thong'™

9. Khai bdo tham s6 hé théng may chii

Chire_niing: Thiét 1ap, khai bao hé théng cho phan mém — Sir dung chung cho ca may
chu va may tram.

Menu thac hign:*"H¢ théng\Khai bao tham sé HT may chai™
10. Khai bao tham s6 hé thong may tram

Chire niing: Thiét lap, khai bao hé thong cho phan mém — Chi c6 tac dung tai may duoc
khai bao.

Menu theec hign:*"Hé théng\Khai bao tham sé HT may tram™
11. Khai bao thong tin cong ty

Xem lai hweng dén khai bdo ban dau trong muc “Tong qudt”

12, Chuyén s6 liéu sang Database méi
Chikc niing: Cho phép chon lva dix liéu chi tiét tir Dix liéu hién tai sang 1 dit liéu khac.

Man hinh thwuc hién:
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it S Gl
" I'&y's6 lleu nquon de chuyen X

Titngdy:  |01/01/2013 Pénngdy |31/12/2013

() Nghiép vu ké toan (O Nghiép vu vatte (O Nghiép vu hang hoa

[[] Danh muc tai khoan [] panh muc khoan muc

[] Danh muc d&i tugng [[] Danh muc vu viéc

[] Danh muc hang hoa [] Danh muc don vi tinh

[[] Danh muc vat tu [] Danh muc bé phan

[] Danh muc san pham [] Danh muc tinh thanh

[[] Danh muc kho hang hoa [[] T4t ca cac danh muc
Ditliéu nguén | D:\CNSACNS.V2014\NBADATA )E]
Dirfiéudich | D-\CNS\CNS.V2014\DATA y

£ Lépsdlieu ;I Thodt I

13. Panh lai so chirng tir

Chirc nang: Cho phép ngudi su dung danh lai toan bo s6 ching tir trong khoang thoi
gian duoc lya chon cho tung loai phicu.

Man hinh thwc hién:

; Panh lar so chung tu

Losinghise v | FENT MJ) Phiéu chi tién mat
Titngdy: |01/06/2013 Dén ngdy: | 30/06/2013

O Tang tién té (® Tang hau té
5 chitng tit b4t ddu | PCOB/ | [oo1 |

Binh dang tveng ing: PC06/001, PC06/002, PC06/003, PC067004...

@ nhan | & Thoat

Lua chon loai nghiép vu can danh lai s6 > Chon khoang thoi gian can danh s6 > Chon
dinh dang cho s6 chfxpg tir va an nhan de thuc hi¢n. Sau khi thuc hién, danh sach céac ching
tir s€ dugc thé hién dé nguoi su dung kiém tra doi chiéu.

PCNT {PTO0B/001 (23/04/2013 Thué GTGT dudc khau trir 52400
PCNT (PT06/002 :07/05/2013 :Mua may tinh 15000 000 ;
PCNT :PTO06/003 i11/05/2013 :Chitién tiép khach 15 600000
PCNT {PT06/004 :11/05/2013 :Chitam itng cOng trinh 123 450 000 ;

14. Phuc hoi chirng tir bi x6a
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Chirc nding: Phuc hdi lai phiéu bi x6a nham (chi c6 thé lay lai cac phiéu tir thoi diém
chay bao tri don dep s6 liéu cudi cung dén thoi diém hién tai).

Chon Iya loai nghiép vu va khoang thoi gian can phuc hoi:

f

Phuc horso lreu bixoa

Titngay: 01/01/2013 Pén ngay : NnAz2m3

(3 Nghiép vu ké todn (O Nghiép vu vattv () Nghiép vu hang héa

Dit iéu nguén | D:\CNS\CNS_V2014\NBADATA

[Phuchaiséliew] | Thost |

Phan mém s& liét ké danh sach cac phiéu da bi x6a twong ung, lya chon chung tir can hoi
phuc va thuc hién.

! Chon chung tir da bl xoa de phuc hor (Gl A chon tat, Insert chon, Cirl* Tab chuyen bang)

| MSCT Phuc héi Ngdy CT  S§CT Tén dng b3 Di&n gidi
|_|PTNT [l 06/06/2013 Céng ty CP Céng nghé & Truyén théng CNS Hoé don ban hang
| o{PTNT 06/06/2013 Céng ty CP Céng nghé & Truyén théng CNS Hoé don ban hang
|_|PKKN O 20/06/2013 PKOOO
I-( | I |
|| TKNeg CT ng TK cé CT cé Tién M3 hang 54 luong Don giad Tén hang hoé
{1 CT01 5111 2160000 HHO1 18.00 0 Hang héa sé 1
;_ 111 CTm 3331 216000 HHO1 18.00 0 Hang héa sé 1
i( | 1l [ ;
[ Thec hign | [ Thoat
X A .
15. Ho trg trwe tuyén (Teamviewer)

Chirc niing: M6 phan mém hd tro truc tuyén dé can by CNS c6 thé can thigp truc tiép
vao may tinh va ho trg xur ly (chi can thiép duogc khi ngudi st dung cung cap cho CNS ma
ID va Password cua Teamviewer).

Man hinh thwuc hién:
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{' S eamviewer

TeamViewer
QuickSupport

Please tell your partner the following
1D to connect to your desktop:

1D Password
] 600 413 027 | 5460 }

Khi phan mém hd tro hién 1én ID va Password, cung cip cho can bo hd tro cac s6 nay. ID
va pass chi hién day dua khi cé két noi mang internet.

16. Chuyén va nhén dir liéu USB
Chike niing: Nén va copy dir liéu sang USB va nhan dix liéu tir USB vao phan mém.

Man hinh thuc hién:

Chon & USB chuyén ra

[ Chuén ||

Luu y: Viéc nhan dir liéu tir USB vao phan mém nén c6 tu van caa can bo CNS dé tranh
sai s6t dan den mat so liéu.

17. Thiét 1ap chirc ning thwong ding

Chire niing: MJi nghiép vu ké toan khac nhau duoc sap xép tai cac phan hé khac nhau,
viéc nay doi khi gy ra su bt tién khi phai chuyén doi lién tuc giita cac phan hé dé cap
nhat phiéu. Boi vdy, CNS.Professional cho phép nguoi st dung thiét 1ap cac chic ning
thudng sir dung nhit vao 1 muyc dé thuan tién cho viéc sir dung. Muc nay dugc thé hién
bang nit HOME trén menu:
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Home

Sir dung phim CTRL+H dé truy cdp nhanh céc chiee ning thwong dung.

Lwa chon céc chirc nang thuong sir dung va Iuu lai:

e
|

‘IThem bot chifc nang phan he thuong dung (10 Ghi, ESC Thoat) X

{

STT Tén chirc ning chon |4
|18 Danh muc céng tiinh, s&n pham | _
17 vSédudé‘ukﬁ tam ctng 141 |:] _
s Prigutu ‘ 3 ‘
|| 19 Phiéu chi |
BEL Baong
2 Béocs
|22 Téng hap sé ligu ké todn |
|23 Nhap hang
|24 Nhap hang gidm gi& D
|25 |Nhép héng nhap khau |
J5 Nhapvatw O
|27 Nhap vét tut nhip khau |
EE Tdng hop s6 liéu ké todn [l _
B Bén hang v
I« (2]
Luuy: Cac chifc néng thudng ding ném trong phim HOME trén menu
St dung phim CTRL+H d& truy cép nhanh

Ghi

18. Tu dong update phan mém

Chire niing: Tim kiém céc ban cap nhat méi tir website CNS hozc cap nhat tir may chu
ké toan.
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CNS5Updater 2014

CAP NHAT TU INTERNET

Tinh trang mang intemet Da két ndil
L&n cép nhét gén nhét: ngay

Ditligu d& dugc cdp nhat. UPD130606.ZIP
Phét hién cép nhat mdi: Khdng tim théay

CAP NHAT TU MAY CHU MANG NOI BO

Thuyc hién chitc néng: Kiém tra va cap nhat

THIET LAP GAU HiNH TY DONG CAP NHAT
Cho phép check update mi khi thodt chuang tinh
Théng bao khi phét hién update méi

© 2014, CNS.,CORP - 04 35562003 - 08.6273 8646

Thuyc hién chic néng: Download va cap nhit

Tinh trang méy tinh: May chi ké toan (Server)

THONG TIN NANG CAP HE THONG TU PONG

)

Thit tim kigm lai
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Chwong 5:Hé thong bao céo

Bao cao - F10'Nhan

4 1. Bao céo tién mat ~ A58 nhat -"'J chung

E 2 B&o céo tidn adfi naan ha B, 56 chi tiét tai khodn
§if2--Bao caotién;gitingan hang 'B. 56 chi tiét t3i khodn  [Chon in theo Céng tiinh)
4 3. Bao cdo chitng tit ghi s3

Y — | C. Bang ké chitng tif céc ti khodn

Pl 4. Bao cao Nhat ky chun 2 T A S T SRR

= T 2 2 s | D. Bang ké chitng tif ctia mét tai khodn
4_ /5. Bao cao Nhat kj chitng tu |E. Bang ké phén tich t3i khodn
4 6. Bao céo cong ng :B TR R

p- S Z | B. 58 céi ting tai khoan in theo ngay
4 7. Bao cao thue GTGT | G. S8 céi t3i khodn
4 8. Béao cao vat ty 1. 58 céi tai khodn in theo qu ho3c nam

s s a . K. Bang ké s8 du cudi ky

4 9. Bao cao hang hoa ‘ 5 ey P

p- R e ‘L. Bang ké s0 du dau ky
4_10. Bao cao tai san co dinh “
4 11. Bao co céng cu dung cu M. Béng pﬁhét sinh t3i khodn theo tfa;ng ngay

p- TR S— N. Bang tdng hop phét sinh tai khoan theo digu kién loc
4_[12. Bao cao gia thanh xay dyng | 0. Bing tdna hap phét sinh tai khodn theo TK ddi ing
4_13. Bao céo gia thanh San xuat ' P. Bang tdng hap ching tit
4 14 Bo céo t3i chinh Eriok.repo
4_15. Bao cao danh muc
4_16. Bao cao lién nam

v

|Cﬁng ty C3 phan Céng nghé & Truyén thing |!}|

[[] I6ng hop theo céc don vi cip dudi

® 1. Xem trén man hinh vain
O 2 Xem theo bang
O3 Chuyén ratép Excel

O 4. Inthéng ra méy in =
patle ||

Hé théng bdo cdo dwot thiét ké theo tirng module phan hé, nguroi sir dung chon lira hé thong bao
cao phu hop ¢ bén trai va cac bao cao chi tiet bén phai.

Mdi sé séch bao céo c6 hé thong diéu kién I1én bao cao khac nhau, lwa chon cdce diéu kién béo
cao phu hop dé xem bao cao.

Chuwong 6:Hwéng dan khac

1. Thiét 1ap ban quyén sir dung phan mém.

Bdn quyén si dung chinh thic chi durgc cung cap khi khach hang ky két hep déng véi
CNS.,CORP. Khéch hang si dung phién ban mién phi khéng can thiét lap ban quyen.
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CNS Accounting version 2014 Hpemiphat el
Copyright (c) 2014 CNS..CORP.

Théng tin phain mém

Phién ban: CNS.PRO.2014 - 2013.01.01

Pugc cap cho:
Céng ty Cd phan Cong nghé & Truyén thdong CNS

Pia chi:

Tang 2. 56 nha 18 Ngd 68 Quan Nhan, T3 34 Trung Hoa, Cau
Giay, Ha Nai

M3 b3n quydn | 295C25E-1FB24BF | [ Bang kg st dung |

San pham d3 duoc dang kj si dung.

Chi §: San pham nay ducc bio vé bdi ludt bin quyén va s& hitu ti tué, moi viéc
stt dung, sita ddi v phan phdi sdn phdm ndy tréi phép 13 vi pham phép lut
Phién ban chuyén nghiép d3 dang kj ban quyén sé: 549/72010/QT6G

2. Chuyén dir liéu tir phan mém keé toan sang HTKK thue
Chirc ning: Chuyér] td khai thué, bang ké mua véo, ban ra sang HTKK dé nop hang
thang. Chuyén h¢ thong bao cao tai chinh nam ra HTKK (ho trg chuyén Bang can doi ke
toén, bao cao két qua hoat dong SX kinh doanh va bao cao luu chuyén tien té).

Céch thwc hién:

Vao chirc niang Béo cdo, lua chon béo céo chi tiét can chuyén ra HTKK. Tai bang diéu
kién 1én bao céo, nguoi st dung lya chon chirc nang Chuyén ra HTKK dé phan mém thuc
hién viéc chuyeén so liéu:

(1. ChuyenraExcel (2 Chuyénraphin mém HTKK (8 3. Ché dé xem in binh thudng

e

Dé ¢6 thé chuyén dir ligu sang HTKK, ma s6 thué trén phan mém bét bugc phai triing véi
ma so thu¢ da khai bao trén HTKK thu€. Buong dan dén HTKK thué dugc thict 1ap trong
“Hé thong — khai b&o tham s6 hé thong may tram”

3. B6 xung mi viao danh muc ngay trong qua trinh nhép phiéu

Khi dang nhap ching tir ta ¢6 thé tao méi mot mé KH, cong trinh, san pham hay mot
méa hang hoa - vat tu tir ching tir ma khéng can phai thoat khoi chang tir dé vao
danh muc

Céch thuc hién: GB mot ky tu (hoic chudi ky tw) bat ky tai 6 nhap ma sau d6 nhan
Enter chuong trinh s& tw dong bung ra ctra s6 danh muc tuong tng, tai day ta c6
thé tao mot ma mai tur cura s6 nay bang cach an F4 nhu trong hudng dan cac danh
muc.

4. Pia chi va so dién thoai tro givip.
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Vin phong tai Ha Noi:

Dia chi: S6 18, Ngd 68 Quan Nhan, Trung Hoa, Cau Gidy, Ha Noi
bién thoai: (04) 3556.2003 — 3991.6776
Fax: (04) 3556.2272

Hotline: 0914.929.111

Vin phong tai TP H6 Chi Minh

Dia chi: S5 1, Puong 3 Thang 2, Quan 10, TP H) Chi Minh

Dién thoai (08) 6273.8646

Fax: (04) 6264.5805

H& tro truc tuyén tai Website:

http://www.cnsvietnam.com — http://www.cnsvietham.vn

Email: info@cnsvietnam.com
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